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ABOUT THIS GUIDE

Document History

Date Volume | Edition | Revision | Content

July 2009 1 1 Initial release of this document

March 2010 1 1 Updated to include changes from
the November 2009 release and the
February and March 2010 patches.

June 2011 1 1 Updated to include changes from
the June 2011 release.

March 2013 1 1 Updated to include changes through
the March 2013 release of Synergy
SIS version 8.0

May 2013 1 1 Updated to include changes from
the May 2013 release.

CONVENTIONS USED IN THIS GUIDE

Bold Text

Bold Text - Indicates a button or menu or other text on the screen to

click, or text to type.

Tip — Suggests advanced techniques or alternative ways of

approaching the subject.

Note — Provides additional information or expands on the topic at

hand.

Reference — Refers to another source of information, such as

another manual or website

Caution — Warns of potential problems. Take special care when

reading these sections.
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BEFORE YOU BEGIN

Before using any of the Edupoint family of software products, please make sure the
computer hardware and software meet the minimum requirements.

Caution: The Edupoint family of software does not support the use of
pop-up blockers or third-party toolbars in the browser used to access
Synergy. Please disable any pop-up blockers (also known as pop-up ad
blockers) and extra toolbars in the browser before logging into any
Edupoint product.
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Chapter One:
CLASS GRADE

This chapter covers:
» Overview of the Grading Module
» Viewing Class Grades
» Editing Class Grades
» Menu Options

Copyright© 2013 Edupoint Educational Systems, LLC 7
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OVERVIEW OF THE GRADING MODULE

Marks can be recorded by several methods:

¢ Into the Class Grade screen or Student Grade screen in Synergy
¢ Into the Grades screen in TeacherVUE

e Manually, onto a grading sheet that is then scanned into Synergy
¢ Into the Grade Book software

This guide illustrates how to view and enter grades using the Class Grade or Student
Grade screen, as well as how to print related reports. The Grades screen in TeacherVUE
is explained in the Synergy SIS — TeacherVUE User Guide. The Grade Book is described
in the Synergy SIS — Grade Book User Guide.

For information about how to enter grades using the scanning sheets or a third-party
software program, please refer to the manufacturer’s guides. Scanning the completed
sheets is explained in the Synergy SIS — System Administrator Guide.

The companion manual to this User Guide, the Synergy SIS — Grading Administrator Guide,
illustrates how to configure the grading in Synergy SIS to support any or all of these
methods.

Once grades are entered, Synergy SIS calculates the final grade according to the Grading
setup and transfers the final grade and course information to the student’s course history
for use in the transcript. The process that transfers the information to course history is
explained in the Synergy SIS — Course History Administrator Guide. The Update GPA
screen is also covered in the Synergy SIS — Course History Administration Guide.

The Year End Status Update screen is explained in the Synergy SIS — New Year Rollover
Guide.

8 Copyright© 2013 Edupoint Educational Systems, LLC
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A Note About Navigation

To indicate how to find screens, this guide uses shorthand like Synergy SIS > Grading >
Student Grade, which means: In the Navigation Tree (also called PAD Tree), click
Synergy SIS (if necessary to open it), then Grading (if necessary to open it), and then

Student Grade.

If the Navigation Tree pane itself is not open, click the Tree button.

b ESD
P Synergy SE
= Synergy SIS
P Accommodations
P Attendance
b Az
P Course
P Course History
I+ Discipline Incident
b ESR
P Federal
P Fees
P Grade Book
= Grading
I Reports
P Scanning
b Setup

‘e Class Grade

f_":‘i';‘. Student Grade

G,
e

{7 Update GPA

= Update Grade

g.;’: Year End Status Update
Synergy SIS Navigation Tree

Tree Button
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Grading User Guide Chapter One

VIEWING CLASS GRADES

Synergy SIS > Grading > Class Grade enables teachers to view and edit student marks
by section.

To find the class marks for an entire class, there are two methods: Scroll and Find.

To scroll through the section IDs to find the class:

1. Click the Next button () at the top of the screen to advance to the first class record.
Records are sorted alphanumerically by section ID, so the first class record to
appear most likely has a section ID that starts with 0 or A.

ick Launch ?ﬁ.l
= EECTE © =
= Synergy SIS ‘ ‘ ClaSS Gl'ade
Next Button

2. To scroll in reverse alphabetical order, click the Previous button (<.

Koy
P Synergy SE ] CD PD | 23 | MJ
¥ Synergy SIS ClaSS Gl'ade

Previous Button

3. Continue clicking the buttons until the desired class record appears.

To switch to Find mode to look for the class record:

1. Click the Find Mode button (3.
CEL

Find Mode Button
2. Enter all or part of the Section ID.
(‘9 (CD (9 | g;‘f} | Find Undo
Class Grade

Section ID: 000 CourselD: Course Title:  Staff Name:

| Class Grades |

<Se{:tion ID Course ID Course Title Staff Name Room Name
oo A | | | |
Finding By Last Name

3. Click the Find button or press the Enter key. The first section with the information
entered into the Find screen appears. Then use the scroll buttons if needed to find
the exact section.

10 Copyright© 2013 Edupoint Educational Systems, LLC
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Note: In the Find Mode, sections can also be found by searching by
any of the yellow fields. Entering anything in any box but the first one
opens a window with a list of sections matching the criteria. Click a
section, and the section record appears in the Class Grade screen.
Close the window after selecting the record. For more information about
finding in any screen, see to the Synergy SIS — Student Information
User Guide.

Once the section has been located, a list of the students and their marks is displayed in the
Class Grades grid.

Class Grade

Section ID:; 1077 Course ID: $851  Course Title: American Government  Staff hame: User, Teacher

Class Grades |

Section D Course ID Course Title Staff Mame Room MName
[1077 5551 | |American Government| [User. Teacher| 216
Class Information Q)

Begin Period End Period  Term Code  Credit

i} i} 52 0.500

Grade PErods Fourth Quarter v | Period Type|Grade Periods Only v Filter Grade Perinds Show Comments
i
Class Grades %]
[ [ [ [ [ [ [+ [
Abbott, Billy C. 905483 B B | Satisfactory Satisfactory Meeds Improvement | 12 4 A
Addington, Paula i, 871686 A | A ] 1
Caleman, Jose L. 574309 B B 0 1
Cooley, Caralyn A. 922759 A+ | A+ 0 0
Crum, Richard J 872047 C- | C- ] 0

Class Grade Screen

At the top of the Class Grade screen, the Course ID, Course Title, Staff Name, and
Room Name boxes display course information. The information in these boxes appears as
links. Each one can be clicked to open a screen with additional information. This
information is displayed on the top of any section-related screen, and it can be edited only
in the Section screen.

Section 1D Course IO Course Title otaff Marme Hoorn Marne
1077 Soa Ammerican Government| |User, Teacher| (216

Section Information

Copyright© 2013 Edupoint Educational Systems, LLC 11
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Chapter One

If you click the Course ID or Course Title, the District Course screen appears for the
course listed.

District Course

Course ID: $851  Course Thle: American Government

Course |_Description  Year Override  Pre/Corequisite  Schools Teaching

Course 1D Course Titlg Course Short Titlg Mandatory Inactive
ss51 [american Govermment Jam Govt r r
Course Info Q)
Course Duratian Department College Prep Credit Max Credit___ Acadermic Type I Teacher Aide I~ College Approved
S2-Gemester2 v ||S5-Social Studies v r o 50 0.50 Reqular v
Scheduling Options Q) [Parent Options Q)
Duplicate Request Schedule Priority Grade Range Low Grade Range High Schedule Priority
~ | [core (High) v v v
School Types Q) [Course Subject Areas Q)

[Gehonl Types miowed to Ot In for this Course[Jjekg)
™ Elementary School M High School I~ middle School I~ Special School

Course Q)
Gender GradeLow  Grade High

v 09 vz v
Other Q|

Old 515 Course ID Category Code Instructional Level NCLE Core
5551 2748 v ~ |2

™ Technical Course Technical Provider
v

voc Ed Type
v

I~ Qualifies for Alternate State Funding Funding Source

v

Subject Area 1
Government v

Subject Area 4
v

College Area 1
History v

College Area 4
v

University Area 1

History v
University Area 4
v

SubjectArea2  SubjectArea 3
Government 4 v

Subject Area 5
v

College Area 2 College Area 3
Electives v v
College Area 5

v
University Area 2 University Area 3
Electives v v

University Area 5
v

District Course Screen
If you click the Staff name, the Staff screen opens with additional information about the
instructor of the section.

Staff
Staff Name: User, Teacher Type: Teacher
General [_Schools | SpecialEd | Emergency | Credentials  Parking Permits
Last Name First ame Middle Name _ Suffix__ Gender Type
User [Teacher Female v [Teacher v
Staff Info Q| Staff Role Q
Abbreviated Name_ Social Security Number Badge Number State ID [Rale Type
[user, T [333-33.3333 | [123458 ¥ Audiolagy
Job Title E-Mail £ ¥ Conference
[Teacher [feacher@edupoint.com ¥ Discipline
Birth Date Birth Place Highest Education Level F Healtn
061271972 [5) [Kentucky Master's degree v
Race and Ethnicity 9
Hispanic/Latino Resobved Race/Ethnicity
Hispanic | |Hispanic v
Racegod
I winite I~ Black I™ Native American
I™ Asian I~ Pacific Islander/Hawaiian [~ Declined to state
Staff Screen

Clicking on the Room Name opens the Room screen, which lists all sections that are
taught in the room by period and Section ID.

Room [«
Room Name: 216  Organization Mame: Hope High School  School Year: 2010
Room Info |
RoOMm Narme Class Size
216 32
Sections [€]
2| N a a | \
1 =] el 1 B B [Total[Max = [Open| Total[ Max =
I E 0 a 0077 5391 Arn Govt User, T 28 |32 4 0 ]
2 1 1 01689 5578 Psychology | | Jackson, K22 |30 8 o 0
(] s 2 2 0269 5576 Psychology | | Jackson, kK/24 |30 6 |0 0
| 4E 3 3 0363 5551 A Govt Jackson, K30 |32 2 |0 0
EE 4 4 0469 5551 Am Govt Jackson K25 |32 7 o 0
EEX [t} a 1077 5391 Arn Govt User, T 26 |32 6 1 -1
[ =2 1 1 1169 5577 Psychology Il | Jackson, K(0 |30 30 [0 0
sz 2 2 1269 5551 A Govt Jackson, K(0  |32 32 |0 0
sz 3 3 1369 5551 Am Govt Jackson, K0 32 3z |0 i}
[ 52 4 4 1469 5551 Am Govt Jackson, K0 |32 32 |0 0

Room Screen

12
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In the Class Information section of the Class Grade screen, additional information about
the section is displayed. The Begin Period and End Period describe the period in which

the section is taught. The Term Code refers to the semester in which the section is being
taught. Credit refers to the amount of credit the section is worth.

Class Information
Begin Period End Period  Term Code  Credit

0 ] 52 ID.EEID

Class Information

The information displayed in the Class Grades section of the screen can be filtered by
grading period, the type of grading period, or both.

Grade PeriodsFourth Quarter v | Period TypeGrade Periods Only v Filter Grade Periods Show Comments
F

Filtering Class Grades

To filter the marks displayed for each student by grading period, select the grading period to
be displayed in the Grade Periods list and click the Filter Grade Periods button. To show
all grading periods, select All Periods.

To filter by the type of grading period, select the Period Type (either Grade Periods Only
or Progress Periods Only), and click the Filter Grade Periods button. Grade Periods
must be set to All Periods to display the periods of the type selected; otherwise, it
continues to only show the Grade Period selected.

Comments can be added for each student in the class. The text of the standard comments
available, and the number that can be added, is set up in the Grading Setup screen, as is
the option to add free-form comments. See the Synergy SIS — Grading Administrator Guide.
To display the comments, click the Show Comments box.

The Class Grades section of the screen lists all students enrolled in the section, and the
marks and options for each grading period. The Options column can be customized to
show a variety of comments and other information. See the Synergy SIS — Grading
Administrator Guide for instructions on how to select which options are available.

Class Grade
Section |D: 0010 Course ID: FS32C  Course Title: Ce-Persnl Dev.  Staff Name: Andrews, Mark
Class Gradesl
Section ID Course ID Course Title Staff Name Room Name
o010 |Esaac | [copersni Dev.| [Andrews Mark] [ChSL

Class Information (&
Begin Period End Period  Term Code  Credit

7 7 YR 1.000
Grade Perfiods|First Quarter | Period Type|Grade Periods Only v Filter Grade Periods Show Comments
il
Class Grades ]
" }r 2 = Ir ‘r |r ‘

Adams, Sean B. 877340 C+ | Satisfactory Satisfactory MNeeds Improvement |0 0 H Enter 3
Anderson, Paula N. 879286 C- |Meeds Improvement | Satisfactory MNeeds Improvement | 0 0 Enter
Banks, Gloria 807815 C- |Satisfactory Needs Improvement | Satisfactory 0 0 Enter
Barratt. Teresa J. 879572 A- | Satisfactory Satisfactory Better than most 0 0 F Enter

Class Grade Screen

Copyright© 2013 Edupoint Educational Systems, LLC 13
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The information displayed for each student:

Line — numerical label for each record.
Student Name — student’s last name and first name.
Perm ID — student’s Synergy SIS identification number

Marks — marks defined for the grading period. Multiple marks may be available for
each grading period, as defined in the Grading Setup screen.

Citizenship — student’s overall performance in a classroom.
Conduct — student’s overall behavior in the particular class.
Work Habits — student’s ability to work productively in a course.

Att 1 - Att 6 — these columns calculate the number of absences marked in school
attendance during the grading period. The types of absences counted here are
configured in the Grading Setup screen, and the absences may be either
automatically calculated or manually entered. See the Synergy SIS — Grading
Administrator Guide for more information.

Comments — the number of comments available is set up in the Grading Setup
screen.

Free form — the ability to enter free-form text as comments is set up in the Grading
Setup screen. To add a free-form comment, click Enter, type the comment, and
click Save.

14

Copyright© 2013 Edupoint Educational Systems, LLC



Chapter One Grading User Guide

EDITING CLASS GRADES

To edit class marks:

1. Make sure the focus is set to a school and not the district. The focus is indicated in
the top right corner of the screen.

High School [
lope Higl 00| 4
> Synergy Edupoint E—=>
Education Platform only active
Checking Current Focus

2. Select the period to edit by using the Grade Periods and Period Type lists and
clicking the Filter Grade Periods button.

Class Grade
Section ID: 1077 cCourse Dx 561 Course Thie: American Government  Staff Mame: User, Teacher
Class Grades |
Section ID Course IO Course Title Staff Name Room harme
|1El?? |5551 | |Amer|can Gavemmenﬂ |USEI’ Teacher\ ‘m
Class Information Q)
Begin Feriod End Period  Term Code  Credit
0 0 52 [0.500
N e
Grade F‘Er\DdS|Fourth Quarter V| Period Ty’pE|Grade Periods Only v Filter Grade Periods I Show Comments
J I3
Class Grades ]
0 0
Optio 0
y
- D 0
Abbott, Billy C 905483 B B | Satisfactary Satisfactary MNeeds Improvement | 12 4 A
Addington, Paula M 871686 A 1] 1
Coleman, Jose L. G74305 B | B 0 1
Cooley, Caralyn A. 922759 A+ A+ o 1]
Crum, Richard J 872047 C- | C- o o

Class Grade, Locating Grade Periods and Period Type
3. To see comments along with the marks, check the Show Comments box.

Copyright© 2013 Edupoint Educational Systems, LLC 15
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Chapter One

4. To change or enter a mark, click in the Marks column for the student. A list of the

possible marks appears.

" Class Grade

Section ID; 1077 Course IDx 851 Course Titls: American Government  Staff Mame: User, Teacher

Class Grades|

Section D Course ID Course Title Staff Name Room Name

[1077 |8851 LF Dvemment| |User Teacher| ‘m

Class Information I|A+ (6]
Beqin Period End Period  Term Code N

o o 52

Grade PeriodsFourth Quansr

HA
ﬂEh—

0o Type

w Filter Grade Periods

Show Comments

Class Grades

Fourth Quarter

Citizenship

Options

Cumments

W Work Habits ’7’7 Cmt Cmt le

Abbott, Bily C 905483 Satisfactory Satisfactary MNeeds Improverment | 1 4
Addington, Paula i 871686 A |(D o 1
Caoleman, Jose L 874305 B ||D- u] 1
Cooley, Caralyn A 922759 A+||F 0 1]
Crum, Richard J 872047 C- | |wWF u] u]
Crum, William R. g72044) D || 0 1
Decker, Lori g78202 F T F 0 0

5. Click the mark to select it.

List of Marks Available

6. Click the Save button at the top of the screen.

Ratings of a student’s citizenship, conduct, or work habits can be made in the Class Grade
screen. Setting up these areas is explained in the Synergy SIS — Grading Administrator

Guide.

To select a rating for any of these categories:

1.

Click in the box in the Citizenship, Conduct, or Work Habits column for the
student. A list of the possible ratings appears.

Class Grades

Abbaott, Billy C. 905483 B B Sat\sfa:tory\ Satisfactory Meeds Improvementf 12 4
Addington, Paula M. B71666) A | A 1] 1
Coleman, Jose L 874305 B E || Outstanding 1] 1
Cooley, Carolyn A 922759 A+ A+ || Satisfactory ] 0
Crum, Richard J 672047 C- | C- |l Needs Improverment o 0
Crum, William R 872044 D ] 1

Class Grades, Selectir'lg Comments for Citizenship

2. Click the rating to select it.

3. Click Save button at the top of the screen.

16
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The Att 1 - Att 6 columns are configured in the Grading Setup screen. They are set up to
automatically calculate the number of absences marked in school attendance for the
grading period. To change the number of absences manually in the Att columns:

1. In the Att column that needs to be altered, click in the row that corresponds to the
student, and enter the number of absences for the period.

Class Grades (%]
Fourth Quarter

Marks Options Cumments

Line |Student Name Perm ID Sem
Citizenship Conduct Work Habits c"“ c"" c"“
Fmal

| Abbatt, Billy C B | Satisfactory Satisfactory Needs Irnprovement) 1
7 addingtan, Paulat.  [a71688 A | A | \ |
Class Grades, Marking Att 1 and Att 2

2. Click Save button at the top of the screen.

When the Show Comments box is checked, an additional set of columns appears in the
Class Grades section. To make changes in these comment columns:

1. Click in the box in the desired Cmt column in the row that corresponds to the
student. A list of comment codes appears.

Class Grade —
Section ID: 1077 Course ID: 8581  Course Tile: American Government  Statf Mame: User, Teacher
A
Class Grades | B
Section ID Course |D Course Title Staff Name Foorm Marme
|1D77 ‘5851 ‘ |American Government| [User, Teacher| |M e
o]
Class Information c Q)
Begin Period End Period  Term Code  Credit
o o g2 [o500 F
G
Grarle Periods|Fourth Quarter ~ | Perind Type v Filter Grade Periods Show Commle
~ H
Class Grades I (%]
0 0 J
Optio K
D
L
. : 0 0 M
Abbott, Billy © 9054835 B B | Satisfactory Satisfactory MNeeds Improverment | 12 4 N
Addington, Paula M. |871686 A | A 0 1 o
Coleman, Jose L. B74308 B | B 0 1

Changing Class Grades, List of Grades Available
2. Click the comment, and the code for the comment appears in the Cmt column.
3. Click Save button at the top of the screen.

Copyright© 2013 Edupoint Educational Systems, LLC 17
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MENU OPTIONS

At the top of the Class Grade screen, a Menu button provides access to additional
information regarding the class grading records.

P P F

menu~] () (@ ) | 55

View Audit Detail For Class Grader
Class Grade Screen, Menu Options

The option available under the Menu button is:

o View Audit Detail For Class Grade — the Audit Trail History screen lists all
changes made to the class grading records, including what was changed, who
changed it, and when. It is the same audit trail report available through the Section
screen. Because the Class Grade information is stored in a grid, it is not available
for tracking via the audit detail report.

Audit Trail History [«
Properties show Detail | @
Section TrackGU Update User, Test 06/14/2009 17:23:13
RoomSimple Update 216 216 User, Test 06/14/2009 17:23:13
Section TrackGU Update User, Test 06/14/2009 17:21:12
RoomSimple Update 216 216 User, Test 06/14/2009 17:21:12
Section RoomSimple Update 216 216 User, Admin 06/09/2009 09:02:12
StaffSchoolYearGU Update <Link= <Link> User, Admin 06/09/2009 09:02:12

Audit Trail History for Class Grade

The Print button at the top prints the information on the Class Grade screen.

][ @ DB ()] ez | v |

Print Button

The Print button prints the information exactly as it is displayed on the screen, and does not
show the information available using the scroll bars.

Menuv| 'K} D >>) 53 | T save | undo Form Status: Ready (Update Mode) | g8t [gim “ec
Class Grade

Section ID° 1077  Course ID: 8551 Course Tile: American Government  Staff Name: User, Teacher

Class Grades |

“Section ID Course ID Course Title Staff Name Room Name
[1077 5851 American Government) |User, Teacher |216
Class Information [~]
Begin Period End Period Term Code Credit
0 a 52 0.500
Grade Periods Fourth Quarter ~ Period Type o Fiter Grade Perioc
Class Grades
Fourth Quarter
Line Student Name Perm ip|— s Options
amn | 52 . - .
an | 2 | citizenship Conduct Work Habits
| Final |
1 Abbott, Billy C. 905483 B B Satisfactory Satisfactory Meeds Improveme
2 Addington, Paula M. 871686 A- A
3 Calernan, Jose L 874305 B B
4 Cooley, Carolyn A 922759 A+ A+
5 Crum, Richard J 872047 C- C-
“_;r‘rllm William B A7INAA N (a3 ‘ LI

Printed Class Grade Screen

18 Copyright© 2013 Edupoint Educational Systems, LLC
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Chapter Two:
STUDENT GRADE

This chapter covers:
» Viewing Student Grades
» Editing Student Grades
» Menu Options

Copyright© 2013 Edupoint Educational Systems, LLC 19
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VIEWING STUDENT GRADES

Synergy SIS > Grading > Student Grade enables teachers to view and edit student marks
by student.

The student’s list of sections for the year is displayed, as well as the marks and comments
for each section.

Student Grade
Student Name: Abbott, Billy C. School Hope High School  Stalus: Active Room Mame: 231
Student Grades |
Last Name First Name Middle Name  Sufiix  Perm ID Grade Gender
[Abbott [ty fc |a05483 12 v Male v
Periods w | Mark Type Grade Periods Only v Filter Grade Periods Update Grades For This Student Update Absences For This Student Show Comments
¥] Show Credit
Do Not Process Term Override Credit Amount
] Show Repeat Tag
Student Grades =)
= ‘ ‘ G iz = [
|1 00077 1.000 | SS51 Am Govt v |Jackson, K. r B+ O 0 0 F F o
| 2 00840 0.000 | SC49 Biology v |Edelstein. A. ] A 0 [
|3 01077 1.000 | §S851 Am Govt v |Jackson, K- _ 3
| 4 10106 1.000 ARS4 Beq Jewelry ~ |Sullivan, J. r A 0 0 A+| A+ 0
| 9 11116 1.000 | EN46 Prin Eng lll ¥ |Gordon, K. ] B 3
| 8 21269 0.500 | $551 Am Govt v |Jackson, K. ]
20258 0.500 | PA86 Intermediate Actin v |Gardner, D _
Aca Type GPA Credits Attempted Credits Completed Grading Period

CUM GPA - Cumulative GPA ~|[21 [27.000 [21.500 Show GPA Calculation Third Quarter v

The GPA calculation is based on the Grading Period that is shown in the drop down on the line above. The GPA is not affected by the filter options that are selected above the Student Grades grid. To see
details of how the GPA is determined click the Show GPA Calculation button.

Student Grade Screen

e Across the top of the tab is the student information: Last Name, First Name,
Middle Name, Suffix, Perm ID (Synergy ID number), Grade (current grade level),
and Gender. This information is displayed on the top of any student-related screen,
and it can be edited in the Student screen only. Other information displayed on this
tab is specific to the Student Grade screen.

Last Mame First kame Middle Mame  Suffix Ferm 1D Grade Gender

[nbott [Bilty e | (505453 12 ¥ Mae v
Student Grade Screen, Student Information

e The grading periods displayed for each student can be filtered by grading period,
type of grading period, or both. To filter by grading period, select a period in the
Periods list and click the Filter Grade Periods button. To filter by the type of
grading period, select the Mark Type (either Grade Periods Only or Progress
Periods Only) and click the Filter Grade Periods button.

PEAGEE Fou ik Dusdar v Mk TYPE Grade Perads Cly v Fitar Grade Pakds Ul G For Thes Shodert |  Shaw Cammernts
F Show Credit

Student Grade Screen, Filter

o Until either the Update Grades For This Student button is clicked, or the Update
Grade process is run from the Update Grade screen, sections are not listed for
grading. To include sections from the student’s schedule in the grading, or update
the list of sections, click the Update Grades For This Student button. All sections
that meet the Minimum Days Enrolled Grading Threshold are added to the list of
sections. For more information about the Update Grade process, see Chapter
Three. For instructions on how to change the minimum days threshold, see the
section on designating classes for grading in the Synergy SIS — Grading
Administrator Guide.
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The Update Absences for This Student button runs the Update Absences process
for this one student in the same way that the Update Grades For This Student
button updates the one student’s grades. For details about the Update Absences
and Update Grades processes, see Chapter Three.

To display comments, check the Show Comments box.
To display the credit each section is worth, check the Show Credit box.

To ignore credit adjustments for term overrides, check the Do Not Process Term
Override Credit Amount box.

To display a Repeat Tag column in the Student Grades grid, check the Show
Repeat Tag box.

The information available for each section includes:

Student Grade
Student Name: Abbott, Billy C. Schoot Hope High School  Status: Active  Room Name: 231
Student Grades |
Last Name First Name Middle Name _ Suffix_ Perm ID Grade Gender
Abbott [Billy [c | oos483 12 v Male v
Periods ¥ | Mark Type Grade Periods Only v Filter Grade Periods Update Grades For This Student Update Absences For This Student Show Comments.
] Show Credit
Do Not Process Term Override Credit Amount
] Show Repeat Tag
Student Grades =)
i ‘ ‘ ‘ = =
] ooorr 1.000 | 851 Am Govt || Jackson, K ~| B+ 0 0 0 F|Flo
%]  oosao 0.000 | SC49 Biology v |Edelstein, A oA 0 0
= oo 1.000 | §851 Am Govt | Jackson, K. [ 3
] 1omws 1.000 | ARS4 Beg Jewelry ~|suliivan, J. A 0 0 A+ | A+ 0
11118 1.000 | EN46 Prin Eng Il v|Gordon, K = B |3
: 21260 0.500 | $551 Am Govt | Jackson, K =
20258 0.500 | PASE Intermediate Acting | Gardner. D. [
Aca Type GPA Credits Attempted Credits Completed Grading Period
CUM GPA - Cumulative GPA i [27.000 [21.500 Show GPA Calculation Third Quarter v

The GPA calculation is based on the Grading Peried that is shewn in the drop down on the line above. The GPA is not affected by the filter opticns that are selected above the Student Grades grid. To see
details of how the GPA is determined click the Show GPA Calculation button.

Student Grade Screen
Line — provides a numerical listing for each record.
Period — the schedule period during which the section meets.

Section ID — the ID number of the section, as entered in the Section screen. Click
the Section ID to open the Section screen in a separate window.

Credit — the amount of credit the course is worth, as defined in the District Course
screen.

Course ID and Course Title — the ID and name of the course, as entered in the
District Course screen. Click one to open the District Course screen in a
separate window.

Repeat Tag — helps track courses that a student takes more than once. The Update
Grade process can transfer repeat tag values from Synergy SIS > Schedule >
Student Classes to this column. The Update Course History process can transfer
repeat tag values from this column to Synergy SIS > Course History > Student
Course History.

Teacher Name — the name of the instructor of the section, as selected in the
Section screen.
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¢ Audit Class — whether the student is auditing the class.

e Marks — the marks given for the grading period. Multiple marks may be available
for each grading period, as defined in the Grading Setup screen.

¢ Citizenship — the student’s overall performance in the classroom.
¢ Conduct — the student’s overall behavior in the particular class.
o Work Habits — the student’s ability to work productively in a course.

e Attendance columns — the total number of absences that meet the criteria defined
in the Att 1 - 6 definitions. (The titles for these columns can be customized using
the Att 1 - 6 definitions in the Grading Setup screen.) The absences can be
calculated automatically or entered manually.

¢ Comments — the number of comments available is set up in the Grading Setup
screen.

At the bottom of the Student Grade screen, the student’'s GPA is displayed. To select
which GPA is displayed:

1. Select the GPA in the Aca Type (Academic Type) list.

Aca Type GPA Credits Attiempted Credits Gompleted Grading Period
CUR GPA - Current Marking Period v J2.39 [1.75000 [1.50000 D Second Quarter v
B ——
Selecting Aca Type GPA

The student’s GPA is displayed in the GPA box, along with the Credits Attempted
and Credits Completed.

2. To see how a student’'s GPA is calculated, click the Show GPA Calculation button.
The Student GPA Detail screen opens, and lists all classes completed by the
student. It also presents information regarding the formula used to calculate the
student’s GPA. The setup for GPA calculations is discussed in the Synergy SIS —
Grading Administrator Guide.

Student GPA Detail
Student Name: Abbatt, Billy C.
GPA C: Data [*]
N ol il
PETEl =1 0500 R A+ |4.00000 0.50 0250 0250  |0.250 1.000
MCEST |32 0500 R A |3.33000 050 250 D250 (0250 083
EN4E |52 o500 R B |268000 0.450 0.250 0.280  |0.250 0.685
5C43 |51 0500 R 366000 0.50 0250 0250|0750 0915
FABE VR 1.000 R A |3 EB000 025 0.250 0.260 0.250 0.915
5551 |51 0500 R C [1.66000 0.50 0250 0280  [0.250 D415
PARE VR 1000 R C  [1.66000 025 0250 0250 |0.2E0 0415
52 0500 R B |268000 0.50 0.250 0260  |0.250 0.665
sz 0500 R B |zE6000 0.50 0250 0250 |0.750 0.665
EL 0500 R C+ |Z.00000 050 0250 0250  |0250 0.500
2 0500 R B+ |5.00000 0.450 0250 0250 |0.250 0.750
S 0500 R A+ |4.00000 0.50 0250 0250|0760 1.000
MC8E2 |52 0500 R A 333000 0.50 0250 0250  |0D:250 0.633
ENED |51 0500 R A+ |4.00000 0.50 0250 0250 |0.Z50 1.000
350000 350000 |3.500 10 570
sirition Dt =,
GPA Calculation Formula )
Total Points Total Credit Weight  GPAMQPA R Walse (Prioe To Raundng)
[10.570 / [5.500 =B G000
Addditional GPA Information [F)
P4 Defintion GRA Grade Type
[Cument Marking Pariod [¥TD GRa.
GPA Definition Details )
Low Grade High Grade ‘Weight GPA By Credit Rounding Decimals To Stare
o * 1z w Use Credit Weighing * |Round on 5 of higher * [3
™ Do Mot Lise Grade Penod Weight Grid

Show GPA Calculation, Student GPA Detail
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3. To see the GPA for a different grading period, select the period in the Grading
Period list.

Aca Type GPA Credits Attempted Credits Completed Grading Period

CUR GPA - Current Marking Period v||2.39 [1.75000 [1.50000 Show GPA Calculation Second Quarter

Selecting Grading Period for GPA

EDITING STUDENT GRADES

Once the correct student has been located using the Scroll or Find methods, the marks can
be edited. To edit student mark information:

1. Make sure the focus is set to a school and not the district. The focus is indicated in
the top right corner of the screen.

P
- Hope High School
p Synergy Edupoint ey U
Education Placform (T only active

Checking Current Focus

2. Be sure all of the sections available for grading are listed. To update the list of
sections, click the Update Grades For The Student button.

Student Grade *
Stucent lame: Abbett, Billy ©, School Sops High School  Sishas Active  Foom Mane 31
Student Grades |
25t hlame Firsk Name Widdle Mame  Suffic Perm D Sracke Fencer
[4bbos By Ic 054G 12 =
PGS Fourih Cuartar » Mark Type Grade Panads Only - Filter Grade Feriods Lipedsim Geades For This Sourent ™ Show Comments

™ Snow Cradit

Student Grade Screen, Update Grades For The Student Button

A verification message explains the items reviewed during the update.

|Jpdate Grades Complete!
I Tokal students courses reviewed: §
' Tokal students courses modified: 0
Tokal students courses added: O

Tokal students courses removed: 0
Tokal Tirme: 00:00:05. 5437500

Update Grade Complete Message
Click OK to return to the Student Grades screen.

Select the period to edit by using the Periods and Mark Type lists and clicking the
Filter Grade Periods button.

Student Grade s

Stupent Name: Abbott, Billy C. Schoot Hops High School  Siehor Active Foon Here 3H

Srudent Grades |
25t Mame First Hame: Middle Mame  Suffi Perm D Grace Fencer
| [Ral I AT 1 v [hiale
FenodsFounh Cuartar w Mark TypeGade Perods Only w Filter Grads Periods Updatn Grades For This Soudent | ™ Show Comments

™ Snow Cregit

Class Grade Screen, Locating Grade Periods and Period Type
To see the credits available for each class, check the Show Credit box.

To see the teacher-selected comments along with the students’ marks, check the
Show Comments box.

Copyright© 2013 Edupoint Educational Systems, LLC 23



Grading User Guide Chapter Two

8. Click in the Marks column, in the row for a student whose grade you want to edit.

Student Grade . [
Student Name: Abbett, Billy C. Schoo: Hope High School — Status: Active  Room Name: 231 —
Student Gradesl At
Last hame First Narme Middle Name  Suffix ~ Perm D Grade er
[asbatt [Biny o | [05483 n A ~
A
Periods/Fourth Quarter v | Mark Type v|  FiterGrageperiods | Grades For This Student W Show Comments
—B+
¥ Show Credit
B
Student Grades %]
B:

Fourth Quarter

Options ’W
l l ¢ Citizenship (:Dndm:t’?,rk Eached U"““"““FF’E
Q C- Habits |Absences |Absences 1 .l 3
01077 0.500 | 5851 American Government  |User, T 8 [[o+ [ s EE 4 A
11116 0.500 | Eb4s Frin Eng Il Gordan, K sffe i s |n 1
20258 1.000 |pAgE Intermediate Acting  |User, T alllo- | N |14 1
31933 0500 |[PEF62  weeight Tm Bovs Swartz, M s+ |l s N |8 0
41435 0.500 |Es77 Pringporac Econ Patenge, 5. B |[|wel s |n 3
51875 0500 [NCB52 | Ristn Per Rel Time, R. Al s N 1o 2 0
51076 0500 [NC962 | RE6tn Per Rel Time, R A 0 o [n 1 B
Aca Type GPA Credits Altempted Credits Completed

| YT GPA - Current Marking Period v| [0z 250000 [3.50000 Show GPA Calculation
Changing Student Grades, List of Marks Available

9. Click a mark to select it.
10. Click the Save button at the top of the scree.

Ratings regarding a student’s citizenship, conduct, and work habits can be made in the
Student Grade screen. Setting up these areas is covered in the Synergy — Grading
Administrator Guide.

To select a rating for any of these categories:

1. Click in the box in the Citizenship, Conduct, or Work Habits column for the
section. A list of the possible ratings appears.

Student Grades [#]

Fourth Quarter

. . . . . ’W Options ’m

Line |Period|Section ID Credit |Course ID Course Title Teacher Name Fﬁy—cmze“smp o Wu(k Excused Unexcused’mﬁﬁ
Otr Final‘ Habits Absences |Absences | 1 2 3

’71 0j 1077 0.500 | 5351 American Government  |User, T. B B | 3 i 12 4 A
’_Z' 11116 0.500 | EMAB Prin Eng Il Gordon, K B 11 1
’73 2| 0258 1.000 | PASE Intermediate Acting User, T A | A J|O-Outstanding 14 1
’7;1 31933 0500 |PEVEZ weight Trn Boys Swartz, M B+ | B+ || S-Satisfactory (51 a
’_5 4 1435 0500 |EST7T Prin&prac Econ Patenge, 5 B B || N-Needs Impravement 11 3
L EIT 0,500 | NCO52 RE 5th Per Rel Time, R A als B N Jio 2 0
B s 0500 | NC9EZ BL 6th Per Rel Time, R A A 0 o S 1 B

Student Grades, Selecting Comments for Citizenship
2. Click the rating to select it.
3. Click the Save button at the top of the screen.

The Att 1 — Att 6 columns are configured in the Grading Setup screen. They are set up to
calculate the number of absences marked in school attendance for the grading period. To
edit the number of absences in the Att columns:

1. In the Att column that needs to be altered, click in the row for the section, and type
the appropriate number in the box.

2. Click the Save button at the top of the screen.
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When the Show Comments box is checked, an additional set of columns appears in the
Student Grades section. To make changes in these comment columns:

1. Click in the box in the desired Cmt column in the row that corresponds to the
section. A list of comment codes appears.

Student Grade [«

Student Name: Abbott, Billy C. Schook Hope High Schaol - Status: Active  Room Name: 231

Student Gradesl

Last Mame First Name Middle Name  Suffix Perm ID Grade Gender
[Abbort [Bitly E | |EREIGE] 11 v Male v
Periods|{Fourth Quarter ~ | Mark Type v Filter Grade Periods Update Gradss For gffis Shudact | 7 ‘ihﬂwﬁ;ﬂmtﬁ
reglit
Student Grades A-Please Cantact Teacher )
B-Excellent Student
C-Good Attitude/Behaviar In Class
[ E [ B O-Good Paticipation In Class [ If
E-Shows Extra Effort
| 01077 04600 S551 American Government  |User, T B B |S S |F-Complete/Accurate Assignments | A
|2 111116 0.500 | EM4E Prin Eng Il Gordan, K B B G-Showing Improvernent
| 3 20258 1.000 | PAGE Intermediate Acting User, T ALA H-Experiences Difficulty
|4 31933 0500 | PE762 Weight Trn Boys Swartz, B+ | B+ S |1Test Scores Neg. Affect Grade
| 5] 401435 0500 ESTT Pringprac Ecan Patenge, 5 BE B J-Doesn't Bring Matrls To Class
[T 5 0500 | NCa52 Bt 5th Per Rel Time, R Al A s S |\ Missing Makeup Or Class Work | O
61876 0500 | NCB62 Rt &th Per Rel Time, R o A0 o L-Inappropriate Classroom Behavr A
Aca Type GPA Credits Atternpted Credits Completed M-AbsencesTardies Afiect Wark
YTD GPA - Current Marking Period | j3.02 |3 50000 |3 50000 Show GPA Calculation J M-Mesds T Follow Coract Techn
0-Needs To Demons. More EﬁDL

Student Grades Screen, Comments
2. Click the comment, and the code for the comment appears in the Cmt column.

3. Click the Save button at the top of the screen.

MENU OPTIONS

At the top of the Student Grade screen, a Menu button provides access to additional
information regarding the student grading records.

Menuw | '<:<) 'C_D 'Z::;J*) -~y Save |
Reports ¥Report Card

View Audit Detail For Student Grade
Student Grade Screen, Menu Options

The options available under the Menu button are:

¢ Reports — enables you to generate a report card for the student currently displayed.

Tip: To select additional options for this report, or to print the report for
, a group of students, go to Synergy SIS > Grading > Reports >
L% Individual. For more information about running reports, see
Chapter Four.
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¢ View Audit Detail For Student Grade — the Audit Trail History screen lists all
changes made to the class grading records, including what was changed, who

changed it, and when.

Audit Trail History

=

Properties Show Detail | (@
Business Obje Property Name d Actio ew Value [Old Value [User Na Date Time Stamp
StudentSchoolYearGradePeriod Conduct Update S User, Admin |07/25/2009 10:04:27
StudentSchoolYearGradePeriod CreditAttOverride Update 0.500 0.500 User, Admin |07/25/2009 10-:04:27

YearGradePeriodMark Mark Update B B- User, Admin |06/15/2009 14:39:38
YearGradePeriodMark Mark Update B B- User, Admin |06/15/2009 14:39:38
YearGradePeriod CreditAttOverride Update 0.500 0.500 User, Admin |06/15/2009 14.:39:38

s StudentSchoolYearGradePeriodMark Mark Update B C+ User, Admin |06/15/2009 14:39-21
StudentSchoolYearGradePeriod CreditAttQverride Update 0.500 0.500 User, Admin |06/15/2009 14:39:21

‘| StudentSchoolYearGradePeriod CreditAttOverride Update 0.500 0.500 User, Admin |06/15/2009 14:39:21
¢ StudentSchoolYearGradePeriodMark Mark Update B- D User, Admin |06/15/2009 14.39:21
| StudentSchoolYearGradePeriodMark Mark Update B C- User, Admin |06/15/2009 14:39:21
StudentScheolYearGradePeriodMark Mark Update B+ D User, Admin |06/15/2009 14:39:21
StudentScheolYearGradePeriodMark Mark Update B- D User, Admin |06/15/2009 14:39:21
StudentSchoolYearGradePeriodMark Mark Update A- D User, Admin |06/15/2009 14.39:21

.| StudentSchooclYearGradePeriod CreditAttOverride Update 0.500 0.500 User, Admin |06/15/2009 14:39°21
StudentScheolYearGradePeriodMark Mark Update B C+ User, Admin |06/15/2009 14:39:21
& StudentSchoolYearGradePeriodMark Mark Update B+ D User, Admin |06/15/2009 14:39:21
StudentSchoolYearGradePeriodMark Mark Update A- D User, Admin |06/15/2009 14.39:21

‘| StudentSchooclYearGradePeriod CreditAttOverride Update 0.500 0.500 User, Admin |06/15/2009 14:39:21
‘| StudentSchoclYearGradePeriodMark Mark Update A D User, Admin |06/15/2009 14:39:21
il StudentSchoolYearGradePeriodMark Mark Update B User, Admin [06/15/2009 14:39:21

C-
Audit Trail History for Student Grade

The Print button at the top prints the information on the Student Grade screen.

Print Button

prenie]| @ @ () _ear | v |

The Print button prints the information exactly as it is displayed on the screen, and does not

show the information available using the scroll bars.

Menu @ '@ ‘_;)) :::l;} | Save

Undo |

& Form Status: Ready (Update Made)

) ity

Student Grade

Student Name: Abbott, Billy C. Schoot Hope High School  Status: Active  Room Mame: 231

_Student Grades |

Last Name First Name Middle Name Suffix  Perm ID Grade Ge
|abbott |Bitly e | [s0s423 12 « Ma
Periods Fourth Quarter ~| Mark Type| 5 Filter Grade Periods Upde;
Student Grades
Mark‘
Line Period| Section ID Credit | Course ID Course Title Teacher Mame rl
Ath | 7
Gtr |
1] 01077 0.500 5351 American Government  User, T. B
P 11118 0.500 ENA48 Prin Eng Il Gordon, K. B
3 2 0258 1.000 PAZS Intermediate Acting User, T. A
4 31933 0.500 PET762 Weight Trn Boys Swartz, M. B+ |
5 41435 0.500 ES7T Prin&prac Econ Fatenge, 5. B
6 51875 0.500 NCO52 Rt 5th Per Rel Time, R. A
7l 61876 0.500 NCI62 Rt 6th Per Rel Time, R. A
Aca Type GPA Credits Attempted Credits Completed
VTR OTA et Barline i P ey 5 crnnn [ ennnn P

Printed Student Grade Screen

26 Copyright© 2013 Edupoint Educational Systems, LLC



Chapter Three Grading User Guide

Chapter Three:
UPDATE GRADE

This chapter covers:
» Using Update Grade
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USING UPDATE GRADE

Update Grade contains two functions: Update Grading Records and Update Absences.
Updating the grading records adds the sections from the student’s schedule to the Class
Grade and Student Grade screens that are eligible for grading. Updating absences
calculates the number of absences for each grading period based on the definitions for Att

1 — Att 6 in the Grading Setup screen and enters the totals in the grading screens and
Grade Book.

:5_'} | Update Grading Records ‘
Update Grade

| Update Grading [
Grade Reporting Period
Fourth Cluarter A

Operation Type (%]

" Update Grading Records
" Update Absences

NOTE: Any student who has NOT been enrolled in the class for
5 dayis) will hot be included in grades/progress. To change
this value, please go to the District Setup view ->» System

Options tab and change the "Minimum Days Enrolled Grading
Threshold " value.

Update Grade Screen

To update information using the Update Grade screen:
1. Go to Synergy SIS > Grading > Update Grade.
2. Select a Grade Reporting Period to update.

Grade Reporting Period

Fourth Cluarter
Selecting a Grade Reporting Period

3. Toignore credit adjustments for term overrides, check the Do Not Process Term
Override Credit Amount box.

4. Select grades.

Grade e[
09l 107 411 12
Grades
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Chapter Three Grading User Guide

5. Click the desired Operation Type. (See below for more information.)

Operation Type (]

* Update Grading Records
" pdate Absences

NOTE: Any student who has NOT been enrelled in the class for
5 dayi(s) will not be included in grades/progress. To change
this value, please go to the District Setup view -> System
Options tab and change the "Minimum Days Enrolled Grading
Threshold " value.

Selecting an Operation Type
6. Click the Update Grading Records button.

MM E"‘;:'} | Update Grading Records |

Update Grade

_ Update Grading |
Grade Reporting Period
Fourth Quarter hd

Operation Type &

% Update Grading Records
i Update Absences

NOTE: Any student who has NOT been enrolled in the class for
5 day(s) will not be included in grades/progress. Te change
this value, please go to the District Setup view -> System
Options tab and change the "Minimum Days Enrolled Grading
Threshold " value.

Update Grading Records

A Job Status window appears. This type of update can take minutes or hours to
run.

A verification message describes the results of the update.

|Update iarades Complete!

I Tokal sbudents courses reviewed: 15545
Total students courses modified: 42
Tokal skudents courses added: O
Total students courses removed: 0

Tokal Time; 00:05:24, 8750000

Update Grade Completion Message
7. Click OK to return to the Update Grade screen.

Operation Types

The Update Grading Records process:

1. Looks at the sections in the student’s schedule for the school and year in focus.
2. Totals the number of days in which the student has been enrolled in a section.
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3. Compares the number of days enrolled in the section against the Minimum Days
Enrolled Grading Threshold value set in the District Setup screen.

4. If the student has been enrolled for more days than the Minimum Days Enrolled
Grading Threshold value, the section is listed in the Class Grade and Student
Grade screens.

The Update Absences process:

1. Looks at the Att 1 — Att 6 definitions in the Grading Setup screen for the Grade
Reporting Period selected in the Update Grade screen to determine the absence
reasons or absence reason types to tally.

2. Counts the number of absences for the reasons defined in Att 1 — Att 6 for each
student for the Grade Reporting Period.

3. Enters the total number of absences for each student in the Att 1 — Att 6 columns in
the Class Grade and Student Grade screens, and in the Grade Book.
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Chapter Four:
REPORTS

This chapter covers:
» Printing grade-related reports
» Customizing grade-related reports
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AVAILABLE REPORTS

There are four categories of grading-related reports. Individual reports contain information
about a single student per page, but can be printed for multiple students at one time. Label
reports print grading labels. List reports are summaries for multiples students. Summary
reports present numerical report summaries.

To print a report:

1.

2
3.
4

Go to Synergy SIS > Grading > Reports.

Open Individual, Label, List, or Summary and click the desired report.
Select the options to be used in printing the report.

Click the Print button.

The report is printed as a PDF file to the screen, which can then be sent to the
printer.

»

. each of the reports used in Grading. The options available on the other
tabs in the report interface are explained in the Synergy SIS — Query &
Reporting Guide.

i i , Reference: This chapter covers only the customizations specific to

32
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GRD201 — Report Card

The Report Card produces a customized report card that can be mailed to the students’
home addresses. For more information about customizing the report card, see the chapter

on report cards in the Synergy SIS —

Grading Administrator Guide.
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The report can be customized
at the time of printing using the
following options:

¢ The Data Range specifies
the periods to display on the
report card. The report can
include multiple periods, or
shows just one if you select
the same period in the
Starting Grading Period
and Ending Grading
Period lists. Be sure all
periods selected fit on one
page so the report card can
easily be mailed.

o The GPAs section outlines
the GPA definitions
displayed on the report
card. Up to three GPA
definitions can be displayed.
Select the GPA or GPAs in
the 1st GPA, 2nd GPA, and
3rd GPA lists. Select which
GPA Mark to use (this
works best with the GPA for
the current grade period), or
leave it blank to include all
marks. Select which grade
levels should be included in
the GPA calculation by
selecting the Start Grade
and End Grade.

Report Interface

Name: Report Card Number: GRD201  Page Orientation: Portrait

_0plion5| Label Setup ~ Sort / Qutput ~ Conditions  Selection

NOTE: To modify these read-only fields, navigate to "Synergy SIS > Grading > Setup = Grading
Setup" and select the "Report Card Options" tab.

Data Range %]
Starting Grading Period Ending Grading Period
First Quarter ~ | |Fourth Quarter b,
GPAs Q)
1st GPA 1st GPA Mark  Start Grade End Grade
CUM GPA b b, h b
2nd GPA 2nd GPA Mark Start Grade End Grade

b w b w
3rd GPA 3rd GPA Mark  Start Grade End Grade

b d ~ b d w
Mailing Options [&]

V] Enable Mailing Mailing Destination
Parent/Guardian Print Address b
Return Address
School Name and School Address v

Parent/Guardian Options &
Contact Allowed Has Custody
Ed. Rights Mailings Allowed
Graduation Requirements @]
1st Requirement
o
Exclude the following stud from Graduation Requir O|
Filter 1 ("]
Filter Operator Value
b b
Filter 2 (6]
Condition Operator Value
o b
Report Content Options @
Title Override J|Abbreviate Course Title

/| Abbreviate Teacher Name
Missing Fields
Synergy=System>Setup>Organization (District

DisplayConductonly

M »

DisplayCitizenshipOnly

Mode):

-Website URL Suppress GPA
Suppress Grad Req
Suppress Grading Legend
Suppress Barcode

Display Standards Display Concurrent

w w
Standard Sort Option Show Concurrent for Home School Only

v

Report Card, Report Interface

¢ The Mailing Options specify the mailing address and return address to be used for the
report card. Select addresses in the Destination and Return Address lists. To print
these addresses, check the Enable Mailing box. The Parent/Guardian Options
specify which parent address is used in the report card mailing.

¢ The Graduation Requirements specify which graduation requirements definition
should be used for the report card. Select the definition to use in the 1st Requirement

list.

34
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¢ The filters selected in the Exclude the following students from Graduation
Requirements section prevent the graduation requirements from printing for any
student that matches the criteria set. The students can match either filter to be
excluded. Select the field to use from the Filter or Condition drop-down, select the
Operator as Equal To or Not Equal To or In List, and enter the Value of the field
that should be matched. For example, if the Filter was set to Grade, the Operator
was set to Equal To, and the Value was set to 09, the graduation requirements
would not be displayed for any students in grade 9.

o Title Override — by default the title of the report is Report Card. The text entered in
this box displays instead of Report Card.

e Missing Fields — this box lists any field that is used in the generation of the Report
Card that is not completed, and lists where that field can be found. Itis
recommended that all of these fields be completed prior to printing the Report Card.

¢ Abbreviate Course Title — when checked, the Course Short Title field from the
District Course screen is used instead of the Course Title field.

e Abbreviate Teacher Name — when checked, the Last Name of the teacher is
shown followed by their first initial. If unchecked, the full first name of the teacher is
shown.

e Display Conduct Only — when checked, include conduct information for
period/sections without marks or comments entered.

¢ Display Citizenship Only — when checked, include citizenship information for
period/sections without marks or comments entered.

e Suppress GPA, Suppress Grad Req, and Suppress Grading Legend- if these
boxes are checked, the GPA and/or Graduation Requirements and/or Grading
Legend does not print on the Report Card.

e Suppress Barcode — omits the mailing bar code.

e Display Standards — controls whether standards that have been associated with a
course (in Grade Book, or on the Standards tab of Synergy SIS > Course >
District Course) are displayed on the report card.

¢ Standard Sort Option — determines the display order of the standards selected in
Display Standards.

e Display Concurrent — controls whether, when both schools have the same grading
periods, the report card includes grades from both.

o Show Concurrent for Home School Only — if this is checked and Display
Concurrent is set to Show Concurrent, concurrent data is included only if the
current focus school is the student’s home school. If the student has a different
home school, only the data related to the current focus school is included.
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GRD802 — Grading Labels

The Grading Labels report produces a printed set of labels that lists all of the current
sections for each student with the mark for the selected grading period.

1
"I'

Grading Labels
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The report can be customized using the Report Interface
fOIIOWIng OpthI’]S Name: Grading Labels Number: GRD802 Page Orientation: Portrait
° Grading Periods — a Separate set | Options | Label Setup  Sort / Output | Conditions | Selection
of labels is printed for each Grading Periods
grading period selected from the crading Pefiod 1 —rakhame ]
drop-down lists. If more than one : _
. . . Grading Period 2 Mark Name 2
mark is defined for a grading - -
perloq, select which mark should Graxing Period 3 Viark Name 3
be printed on the label from the = v
Mark Name dl’Op-dOWﬂ lists. Grading Period 4 Mark Name 4
e Grade — check the boxes for the = -
grade level of the students to be Student Filters
included in the labels. Grade
ogl 101 11 12
e Perm ID - a grading label can be Perm ID
produced for one specific students
if his/her Perm ID is listed. Comes T Al
AcademicType
e Academic Type —to onIy include ™ CE " Honors I Non-Academic I~ Regular
a specific type of courses in the Label Content
grading labels, select the Include Student School Attended History
academic type of the courses to Show School Number Or Period v
be included. Show Marks On One Label (Hides the course fitle)
¢ Include Student School nclude School year
Attended History — check this Load Student Grades for Focus School and Year Only
box to include school attended Grading Labels, Report Interface
history (days absent, enrolled, and
present).

e Show School Number Or Period — select whether to display the school number
or each section’s period.

e Show Marks On One Label (Hides the course title) — check this box to omit
course titles to allow more room for marks.

¢ Include School Year — check this box to print the school year in the label header.

¢ Load Student Grades for Focus School and Year Only — check this box to
restrict the labels to grades from the current school and year.
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GRD805 — Grading Labels With GPA

The Grading Labels With GPA report prints grading labels that can include a student’s

GPA, attendance, and other grading report items.

Abbot, Billy G
Stu 1D:905483
Thie

Beg Jewelry
Eng (brity Lit

Int Acting
Marching Band
Rt 5th Par

Rt 6th Per
Waight T Bays

Ackley, Brian R
St 1D:613348
Thie

Adv Acting
Algebra I

Int Acting
Hiythology
Pringprac Ecan
Rel Time A Hr
Rt 6th Par

Acosta. Eugene A,
Stu ID:873921
Thie

Am Sign Lang i
American Lit

Cep

Pringprac Econ

Rt 5th Per

Rt €th Par

Study Hall

Adams, Howard T.
Stu ID:873885
Title

Ap Govaecon Vitp
£p Physics G
Ce-Amer Hist |
Ce-Amer Hist i
Pers Rel Time

Rel Time A Hr

S Ap Eng

Stugy Hall

Adams, Howard T
Stu ID:873985
Title

TA

Adems, Scott
Stu 1D:939208
Title

Aa Gifls Spotts
Adv Wt Boys
Beyg Guitar
Pers Rel Time
Prin Eng lii
Prin&peac Econ
Rel Time A Hr

Grage:l2
Teacher
Sullivan J, J.
Snyder 1. J
Gardner D, D
Burgener €. §
Rel Time, R
Rel Time, R
Jossph T, T

Graded2
Teacher
Gardner D, D
Andersen G., G.
Gardner D, D
Stauffer P. P.
Davis J, J
Rel Tirme, R
Ral Time, R

Graded2
Teacher
Seat T, T
Baniszewski, N.
Career Center, C
Becker €., C.
Rel Time, R
Rel Time. R
Dunharm C., .

Grade12

Teacher

Ries L. L
Canaday G.. ©
Wong L, L
Wong L. L.
Evit Teacher, R
Ral Time. R
Rabinsoh R. R.
Stineie T, T

Grade12
Teacher
\ogl R, R.

Grade12
Teacher
Joseph T, T
Whesler J J
Sapakie J, J
Evit Teacher, R
Gorden K K.
Davis J, J.

Rel Time, R

Hope High Schocl
[

©EEBE®OR

ABS
4.00
4.00
500
4.00
3.00
3.00
4.00

Adams. Sean B

Stu ID:B77340 Grade:12
Title Teacher
Am Govt Davis J, J.
CePebaaling Diaz J. J
Ce-Persnl Dev. Diaz J. J

Cep Career Certter. C.
Culinary Arts 1 Cole N, N.

Pers Ral Time Evit Teacher. R
Rt Gth Per Rel Time, R
RL6th Per

Hope High Schoal
[

ABS
0.00
1.00
1.00
1.00
0.00
0.00
0.00

Chapter Four
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0.00

Hope High Schocl
[

OrPOCO T O R

Hape High Schacl
af

BEOOEO®E

Hope High Schacl
af

ZOoOABOO®ER

Heps High Schacl

Mk
B

Hope High Schael

rTEOBE oo R

ABS
300
3.00
3.0
3.00
300
3.00
3.00

ABS
1.00
1.00
1.00
1.00
1.00
1.00
1.00

ABS
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00

ABS
0.00

ABS
0.00
0.n0
0.00
0.00
0.00
0.00
0.00

1

aof

of

Addinglon, Paula M.

St IDAT1 686 Grade:12

Title Teacher
Hero Hospit Ser Patenge S, 5.
Hero Hospit Ser Patenge S, S.

Psrs Ral Time
Prin&prac Econ
Rt dth Per

Rt 5th Per

Rt 8th Per
World Lit

Aehioet, Jesse ).

Evit Teachar, R
Wischhusen T. T
Rel Time. R.

Stu 10944233 Grade:12

Title Teacher

Am Gowt Davis J, J

Evit Sern 1 Pm Evit Teacher, E.
Prin Eng i Torrenta J. J
Prin&prac Econ Wischhusen T. T
Rel Time A Hr Red Time, R.
Aguad, Karen &

Stu 1135319 Grade:12

Title Teacher

Earth Science Vierthaler R. R
French | Trull 1, J

Fund Eng| Stauffer P, P.
Geometry Lewis J. ).
Pers Rel Time Evit Teacher R
Rt 8th Per Rel Time, R.
Student Aid Summers K K
Trigonometry Lewis J., J.
Aguilar, Reger F

Stu 1x891071 Grade:12

Title Teacher
Algsbra | Keyes J, |

Am Gowt Jackson K, K.
Beg Ceramics Blehek P., P.
Cad & Drafing Kish L L.

Cep Cateer Center. C.
Fund Eng li Summers K, K
Weight Tm Boys Swarz M. M.
Aguirre, Jason K

Stu 1D:952357 Grade:12

Title Teacher

Coe Bus Intern Frommer K, K

Dce Sales & Mkt

Prin&prac Econ

Frammer K K
Wischhusen T. T.

Rel Time A Hr Rel Time, R.
Rt dth Per Rel Titme, R.
Rt 5th Per Rel Time, R.
Rt 6th Per Rel Time. R.
Wyelding | Fromm D. D

Grading Labels with GPA

Hope High Schoal
[

ABS
Q.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00

mrrPrOPODS

Hape High Schaal
o

ABS
0.0
0.00
0.00
0.00
0.00

»rrrra

Hape High Schaal
[

ABS
a.go
0.00
Q.00
0.00
0.00
0.00
0.00
0.00

CrPrEOOPrR

Haps High Schoal
o

ABS
0.00
0.00
0.00
0.00
0.00
0.00
0.00

»PrrrrooF

Hops High Schoal
o
ABS

0.00
0.00
0.00
0.00
000
0.00
0.00

rerrroro R

38

Copyright© 2013 Edupoint Educational Systems, LLC




Chapter Four

Grading User Guide

The report can be customized using the
following options:

¢ Grading Period and Mark Name —
select the Grading Period to be
used when printing the labels. If
more than one mark is defined for
the grading period, select which
mark should be printed on the label
from the Mark Name drop-down list.

e GPA Type 1 and GPA Type 2 —
select which GPA definitions should
be printed on the labels. Up to two
definitions may be included. To
override the GPA column heading,
enter the new labels in the Override
Label boxes.

o Check boxes — the check boxes
include Show Attendance 1, Show
Attendance 2, Show Citizenship,
Show Conduct, Show Credit, Show
Work Habits. Any or all of these
boxes can be checked; once
checked the grading labels display
the appropriate information from the
student grading records.

e Term Name —to override the default
term name, enter a custom Term
Name in this box.

Report Interface

| Options |_Label Setup

MName: Grading Labels With GPA Humber: GRDS05 Page Oriertation: Portrait

Sort / Output ~ Conditions |~ Selection

Grading Periods

hark Mame
v v

Grading Period

Display Options

GPA Type 1 Override Label (Default is ACA)

v

GPA Type 2 Override Label (Default is TOT)

ar
[~ Show Attendance 1

[~ Show Attendance 2

[~ Shaow Citizenship

[~ Shaow Conduct

I~ Show Credit

[~ Show Work Habits

Term Marme

S

Konth Year

- —

Format Options

Staff Marme Format

Student Filters

Grade

rosoririz

Grading Labels With GPA, Report Interface

¢ Month and Year — select the month and year to be printed on the grading labels.

o Staff Name Format -- this option allows changes to be made to the way a teacher’s
name appears (either Last Name, First Initial or Last Name, First Name).

o Grade — check the boxes for the grade level of the students to be included in the

labels

Copyright© 2013 Edupoint Educational Systems, LLC
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GRD806 — Grading Period Labels with GPA

The Grading Period Labels with GPA labels list all of a student’s classes for a given month
and year, and display the selected GPA.

16.50 33.00 83.78 16.00 3200 127.12
913548 Ackiey, Brinn AL 11 52004 873085 Adams, Howed T, 11 w2004
A Ackeg L5 e Prwnct b 85 A a7
g o= o [Rg— & 10w a7
Arw sy 0= o i Eng @5 10 W aF
Zam feiros o= & Poe-Labcuicn a5 10 & 27
e Acting o= x
Fm Brg i 0z o
Ackiey. Brian R 11 SR04 1050 M0 240 G3T4 Adams, Howard T. 11 ECD04 R00 360 184 178
14.50 28.00 80.48 1450 20.00 Bl.14
E73E21 Acosta, Eugene A 11 52004 SG9208 Adams, Scott M. 11 52004
aiguzny o= 17 g = 18 A a7
Angir Lang as a7 e s 12 A a7
A s 0= ar e 5 18 m 27
Sam feiros o= 27 Arwrcas s s 42 w27
P Eng & o= ar N = 1
Hhmight ™ as ar
Acoem, Eugens A 1M oE0 1700 M0 318 W74 Adams, Seott M. 11 D004 1700 340 281 9584

Grading Period Labels with GPA

Caution: Be sure to select a label on the labels tab that is large enough
to contain the information. It usually requires a label that is at least 3”
high and 4.5” wide.

In addition, when printing the PDF File that is created, be sure to
change the Page Handling settings before printing. Change the Page
Scaling to None, and uncheck the Auto-Rotate and Center box.

vt |
““““
Mame: | Brother MFC-8440CN Piinter = Fropetties
Status:  Ready Comments and Forms:
Type:  Biother MFC-3440CN Printer Document and Markups 2
- it Flang - Preview: Composit
= Al .
" Curent view -
| Curent page. Y
17/ Pages |1 =
Subset  [Allpages inrange 2
™ Reverse pages

[ Page Handling

LCopies: 1 3: [T Gallate 1

Page Scaling. [ None -

I™ Choose Paper Source by PDF page size

Ea

W Gsiel Dosument 85 11.0in
I™ Pint color as black Paper: 854 11.01n

111

Piinting Tips | Advanced Cancel
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The report can be customized using the
following options:

e Calendar Month/Calendar Year —
enter the month and year when the
course was completed to filter the
courses included from the student’s
course history. This must be
entered for the report to print.

e CHS Type — select the CHS Type of
course to only include courses with
that CHS Type.

e GPA Type — select the type of GPA
that is printed on the labels.

e Subject Base Credit Value — enter
the number of credits that should be
assigned to each section for the
period. This must be entered for the
report to print.

Report Interface

Jame: Grading Pericd Labels With GPA Number: GRD8DE  Page Orientation: Portrait

Optinnsl Label Setup ~ Sort / Output |~ Conditions  Selection

Course History Criteria
Calendar Maonth Calendaryear CHS Type

v

Display Options
GPA Type

Sunject Base Credit Value

[~ Show School Name

Course Title to show
Title from Student Course History %

Format Options
Staff Name Faormat

Student Filters
Perm 1D

Last Name First Name
I /

Grade
(a8 s i

Grading Labels With GPA, Report Interface

o Show School Name — check the box if the school name should be printed on the

labels.

e Course Title To Show — select which course title should be printed on the labels.
Since the course title in Student Course History may be manually entered, it can
either be the Title from Student Course History or the Long Title from District
Course or the Short Title from District Course. By default it shows the Long Title

from District Course.

o Staff Name Format -- this option allows changes to be made to the way a teacher’s
name appears (either Last Name, First Initial or Last Name, First Name). By
default, it shows the Last Name, First Initial.

¢ An individual student or group of students can be selected by filtering on the Perm
ID, Last Name, First Name, or Grade. For example, if grade 12 is selected the
report prints labels for each student in grade 12.

Copyright© 2013 Edupoint Educational Systems, LLC
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GRD401 — Mark Listing By Student

The Mark Listing By Student report prints a list of all of the sections & marks for each
student. It can be printed for a single grading period or a single section.

Hope High Schoal Year 20062008
Mark Listing By Student Fesport: GADMON
Section(s): 0002
Srudend Mare  Grean, Kimbarly Perm 10 ETTaE2 Grade 12 Gender F Crdfft 1.780 CrdCom 1780 GFA 2808
Per  Course Thk Saction 1D Tencher Home dth Cnr - S 2 Finedl  Credhs &n
i Fessl Tarrm & Hr 1865 Fesl Tarma, Rl Time Ce (] 0500
Comments
i Liki Semias Doz Toll, Rubwn A A o500
Comments
Lardscops Dkm i (el Wopok, James v} (1] 1 [
Comments
I Wythslagy 1329 Tuzsife, Vilksim A A D500
Comments
4 ¥ eartaonk 145 Wiather, Landon Ll A o B0
Comments.
&  PmEngll 1518 Gorden, Kim A A 0 50D
ComEnts
L AR ks Sp 130 Webiar, B A L eI
Comments
Studemi Mare  Larios, Jeffrey F. Permi 1D | = b B Grade 12  Gender M CrdAft 1280 CrdCom 1280 GPA 288
Per  Courss Tiis Smciion il Tencher Hams dth (ir  Samn 2 Fined  Credite &8
1 Liks Sciarcs i) Tt Rukan 8- B- 50
CoimEncs
2 Wathemabos 1262 Foobarson, Kabe Ax At LD
Coammants
3  SBeniorli 137 Carmaz, Fomme ] D D500
Camments
4 Evit 5om I Prv. 1550 Ewitt Teachar, Ewi A [ 5 0500
Commencs
T Sehdl Lk 1545 Cosdanen O, uidarss Ar A 1.000
or
CoimEncs
TiriRd Sy ASran L 21 D Ao 1 51 Py Taeroat Sohool el Tl Tl T Page Tod
Mark Listing By Student
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The report can be customized using the
following options:

Grading Period — specifies what
periods to display on the report card.
The report can include multiple
periods, or it can show just one by
selecting the same period in the
drop-down lists.

Grading Period Type — instead of
specifying the exact grading period,
the report can be printed by the type
of grading period: Grading Periods,
Progress Periods, or Both.

GPA Type — select the GPA that is
printed on the report.

Show Comments — check the box if
comments entered for each student
should be displayed.

Hide Course Title/Hide Teacher
Name - these boxes can be
checked if the course title and
teacher name should not be shown
in the report.

Report Interface

Name: Mark Listing By Student number: GRDA0M  Page Orientation:

_Optiunsl Sort / Output | Conditions | Selection | Advanced

Grading Term Options
Grading Period

Grading Period Type

i

GPA Type

Show Comments

w

[T Hide Course Title
™ Hide Teacher Mame

Filters

Grade e

Cogr o112
Section D

| -|

Filter Cperator Kot “alue

w | [ I
Mark Listing By Student, Report Interface

Include Conduct — include conduct (effort) marks on the report by checking this

box.

Include Work Habits — include work habits marks on the report by checking this

box.

Grade — select grades to be included in the report by checking the appropriate

boxes.

Section ID —a range of section IDs can be selected or just one section

Filter/Operator/Not/Value — To select students by another criteria, select the field to
use from the Filter drop-down, select the Operator such as Equal To or Contains,
and enter the Value of the field that should be matched. To exclude the students
that match the value instead of including them, check the Not box. For example, if
the Filter was set to Grade, the Operator was set to Equal To, and the Value was set
to 09, only the students in grade 9 would be included on the list.
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GRD402 - Mark Failing List

The Mark Failing List report prints a list of students with failing grades for the specified
grading period.

Heope High School Year  20UT-ZNGE
Mark Failing List Repart GROS0Z
Gommert Coda
Studant Kama Parm I Grade  Pariod Courme 10 Course Tith Stafl Hama Girncin 1 Z 3
Abpn, Tammy LTI T 4 EMEZ  PrnEngl Trawylor K, Kby F
Autcrm b, Jecoa O 158741 h (] 2 EM33 Prin Eng | Tk T, Fodbng F
Brors, Emmicl O, o0ane i 4 ENIZ P Eng | Teardod K, Kidly F
Campbel Eusan M. Sioada 1 & EM3Z Frin Eng | Trardor ¥, Kol F
Cheskey, Brenda J. BIEaE1 1 z EM3Z Frin Engl | Zomez T, Forkng
Desimone, Brandon J BB o L] ENZX PrinEng| Trawyior K, Kelly F
[mrnabnon | Firaond 4, 124718 [+ 4+ EMI3 PrnEng | Hex K. Kamn F G H
Famsworth, Jaoy & 08 803153 ik ] EMi%  PrnEngl Fns K, Kamn F L]
Fuibar, Qnagary & HTFT 1) L] EMIE Frin Eng | Fax K, Kanan F
Grimes, Chiis E. S0dDsa 1 ] EM3Z Frin Eng | Gomez T, Forkng F E F
Hamillon. Ca F. BOCEE0 1 z EN3Z FrinEng | Gomez T, Forkng F
Hplingsworth, Brian E. AT [ i ENIX Frin Eng | Hex K. Kamen F J L
enkins, Debomh ) HEIHE AL 1 ENIH FrinEng | Summems K. Km F ! L3
warsh, Alice | L= R T 4 ENEE  PrnEngl Trawylor K, Kniky F
#itmall Ralph D G ] + EN3% Prin Eng | Teardod K, Kally F
Hurseiiiihyhis, Hgssn D a2ea21 i 4 ENIZ P Eng | Teardod K, Killy F
Poestsorm, Repom WL 113273 1 & EM3Z Frin Engi | Trardor ¥, Kelly F
Sosa, Caroln M. Mos0E 10 " EN3}  FrinEngl Traylor ¥, Keily F
Shiflel, Eugene BB 4] 4 ENIX PrnEng| Trawyior K, Kelly F
Temmae, Baverky ) BEA1T4 n L ENI PrnEng| Hax K. Kamn F
‘b, Arciia i (R L IR ] 4 EMi%  PrnEngl Trargdie K, Ky F
“illlour, Steghien R BEAET 1) + EHIZ Frin Eng | Trardod K, Kilky F
Prrirvaeed bry i Lisas ab (20820063 2 16 Pl [Edhapoiri Sokool Digiio Page 1al3
Mark Failing List
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Report Interface

[«

Name: Mark Failing List MNumber: GRD402 Page Orientation: Landscape

_Optionsl Sort / Qutput | Conditions = Selection | Advanced

Grading Period (|| Mark Selection O| Display Options @
Grading Period Grading Mark & Type | Hide Perm ID
Third Quarter “ ||[|3rd Qtr (Letter) v

Failing Grade Selection Q|
Failing Letter Grades OI
Failing Letter Grades [Ty

A+ A AT B+ B

rB-I'c+I €Tl C- I D+

I'D I'D-T'F T WFI]
Numeric Failing Grade Cutoff
Filters &)
Grade[ T

rogr 10 11112

Mark Failing List, Report Interface

The report can be customized using the following options:

o Grading Period — the period for which to run the report.

¢ Grading Mark & Type — select the mark (such as 2nd Qtr or Sem 1 Final, for the
second quarter) and mark type (such as Letter) to include in the report.

e Hide Perm ID — this box can be checked in order to keep the Perm ID from being

printed.

¢ Failing Letter Grades — those marks that are considered “failing” should be
checked.

¢ Numeric Failing Grade Cutoff — enter a numeric mark to be used to establish a
cutoff to establish the failing mark threshold when numeric marks are used instead

of alpha marks. Marks below that value are considered failing

¢ Grade - specific grades to be included in the label report can be selected by
checking the appropriate boxes.
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GRD403 — Mark Verification By Teacher

The Mark Verification By Teacher report prints a list of student marks for each teacher’s
section. The report can also include all of the comments and absences as defined in the
Grading Setup screen.

Hope High Schoal Yaar  2007-2008
Mark Verification By Teacher Finpen: GRO40E
First Chsarer
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Hamikn, Chieina L BEA1TE Bt o a a a a 028} @ .Excelent Sudent
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F - Comgialadacaarala Assign
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Mark Verification By Teacher
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The report can be customized using the following options:

Report Interface

Mame: Mark Verification By Teacher Number: GRD402  Page Orertation: Landscape

_opﬁun3| Sort fOutput | Conditions | Selection | Advanced

Selection Criteria (leave blank to print all teachers) Q
Selecta Teacher

Last Mame First Mame

Or gelect a Section ID

Grading Period
Third Cluarter v

Missing Mark To Show (Blank will show all grades)

W

Mark Verification By Teacher, Report Interface

e The report can be filtered by teacher by entering part or all of a Last Name and/or
First Name. The information is printed for the teachers matching those values.
Leave these boxes blank to print the report for all teachers.

e To print the report for just a specific section, enter the Section ID.

o Missing Mark to Show refers to the marks defined for the grading period, such as
the 4™ Quarter Overall Mark or Semester 1 Final. Select which mark to display, or
select All Missing Marks to display all marks not entered for the period. By default,
the report shows all missing marks.
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GRD407 — Mark Exception Report

The Mark Exception Report prints a list of students with the specified mark.

4 . Hope High School Vesr:  2007-2008
! L ] Mark Exception Report Rapart GRDE07
Hudeni Mare Parm 1D Crade Par Courss Tiim Tomchar Marse Hark Con H
AR, Bl G [ [ Winghd Tir Bews irkesEh T, T, B
Erg fbri] Lt Srperal ) ]
Ackiry, Brian R I3 12 It Acling Gardnar 0. I3 ]
Artame Mowand T anas 12 Tancker fide wWaglR, R ]
iy P O Carsdapc, & W
il Maganet M ariead ] Erg josd] Lt Spdard ) ]
Earbar, Juan B oy H F S Gt dackann K, K, ]
Bt Astey a7l 12 Beg Jewnirg Suilvan . ]
oy, Hary [ aread L dum sl ki KK ]
Curas, Thamu B ardias 11 ag Juwniry Suilan J, n
Doare. Ban E ATEATl 12 Trigoremey Hamer R R B
Erw Gudarce: Edanded W _W B
Harulzn Fuby L ATET i E#g i) La Errpdand d B
Harsry, Wik aem01 12 i Gowd ncloan K, B n
Hoipeksa, Suman BEGTE 2 Whsght Trm Boys Jorgh T, T B
K, Pl M IR 12 arcting Band Bugarar 5.5 B
Horpaess, Doris J FHHEZ 12 Erg (G L Ferpdar.) ) B
Wiartin, Siswmerly M FEF 12 fum Gewt sk B, B
Micfirids, Aoga: I nszaTE 12 Vhmght Trm Boyn Jamach T, T n
Wiy, Custorah FTp4E 12 Am Gowl ko W K B
Musez, ki b ae1sar 12 Cormpasr Apgs SanlM, M ]
Ficheann Barnis & aTET3 12 A Giaad nclonn K, ]
Foutbina, Cividopher & FgTaT 12 fumy G sk K, B ]
Semiagen, Crag & Far 12 A Gt dackaan K, K ]
Wilarmrs. By K FEME L Drives Tran Arwood 5.5 B

Frinvaesd by Adiman Lises ol Q20053008 3 23 Pl

Exdapoint Sohonl Dot

Page 10l

Mark Exception Report
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The report can be customized using the following options:

Report Interface

Mame: Mark Exception Report  Mumber: GRDAD?7  Page Orientation: Portrait

Options | Sort /Output | Condiions | Selection | Advanced
-Grading Feriod
Third Quarter hd
hdark

P

[~ Show all marks for each student

[show students with AT LEAST: P[or AT LEAST: Pfor AT LEAST: ([or AT LEAST: &)
[ vle [ vio | vio | <l
|Fi|ters o

Grade el
Cog ol 112

Mark Exception Report, Report Interface

¢ Grading Period — specifies what periods to display on the report card.

e Mark refers to the marks defined for the selected grading period, such as Semester
1 Final. Select which mark to be used in the report from the drop-down list. To
show all grading period marks, check the box Show All Marks for Each Student.

¢ Show student with AT LEAST is a filter that includes all students with a specified
amount of a certain mark. Up to 4 filters may be defined. For example, the report
could list all students that have at least 1 F. At least one filter must be defined.

¢ Grade - specify the grade levels to be included in the report by checking the
appropriate boxes.
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GRD410 — Mark Distribution By Teacher

The Mark Distribution By Teacher report prints a list of teachers and their mark distribution
information.

& I'!Dp? Hl_gh Schiool Y¥oar  2007.2008
. = | Mark Distribution By Teacher Report GAROWD
15T QTR
Ll B L] o F 1 Cahar

Teasher Wame  Cowris Tl asd 1D Per  Toral  Pet  Towl Pt Telal  Por  Totd  Bol  Toed  Ret  Teal  Prt Tetal  For GRA
AatonanG.  Agebna WMD) 1 4 PRI T 6 HEE FIRTT] FRT 1 B I
Sk Fulgmdwa 1 (RAAL 2 ] 4 n uy (L] SB35 *83
Fip Calc Bic MASTWY 3 1m 1 mn a o3 1 mnn 1 miz 44
At 1 (AATT [ 1 0000 EE]
W wm 1T mar @ e 1 am ERNFTT T i [T
Aawood 5. Shane Driver Train (FR20 2 4 am ER T 1 g 7 Wm 280
Oft PR . 114 3 4Rs @ e 1 um 243
L L B bLE. a 1T.EE 2 e 1 1| D oo 2T
Bavsoewsh,  dmastar L IERET) (] & st 8 aEw 0 s 1 as 1 nas 2
vy #u Soph Eng [ENISN 1 1387 T b1T. 1 R 4 frr B - (AR 1 233 T
Amaicar Ui (EWET) i i AD0on Edo]
#a Sopi Eng [ENISW) 5 11000 w0
hH 250 AL mn 3 R 4 43 z a2l Fy 07 oo L.
Eckar . ABSON  igeied 1 WAL 1 4 um B Iss 1T BesR 285
Gty (WA i 12 nm 5 20100 3 12 00 4 00 e
Gamcmarry (AT - 5 30 [ 1300 {1} 4000 ¥ 4.0 k-
I oares  § ISR a1 miE FT DR [ [T
Tchaw . Ghre Aocouming | {RE4T] 1 1 am BT 1w 1 um I
P Eoon (BETT] FEET T B 1R T 8 mMm 2EE
Cormp Foundiben jEEMY 3 & frr g L 2592 92 3333 5 Ha 33
Compuisr Apps [CB11) H 1 10303 400
I LR ol nAar 11 1450 k] 11 [] LE] [T2] e e
Behm A Angain  Seanish | (VLIT} = 1 103 400
1 1mm [ [ [ am [T 0E 48
Mshok P, Feis  Reg Cenmics (AR [ 1 1em e
1 0am e [ [ [ e [T
Phascied W, Wancy Ene Soiencs (SCHD E] 1m0 a0
Ets Soionoa (G050 5 1 W0 300
am T M oo nm am (0 oo o
Bonjour A Fichond Li Exphai (EWS1) (] 1080 w0
i 1w e LED am am [ DLT 00
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Mark Distribution By Teacher
The report can be customized using the Re po rt Interface

following options:
Mame: Mark Distribution By Teacher nu

e Mark to Print — select the mark Gptions | Sort/ Output | Conditions | Sele
defined for the grading period that P E
should be used to create the report. |

e Only Teacher — to print the report Only Teacher
for just one teacher, select the name | v
of the teacher from the drop-down. Mark Type

e Mark Type — check all marks that 5 8w 888
should be included in the printed Mark Distribution By Teacher, Report Interface
report.
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GRD411 — Mark Distribution By Course

The Mark Distribution By Course report prints a list of courses and summarizes the

distribution of marks awarded by each teacher. It shows both the number of each mark
awarded, and the percentage those marks equal of all the marks issued by that teacher.

The average GPA for that period’s classes is also reported for each teacher.
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The report can be customized using the following options:

Report Interface
Name: Mark Distribution By Course nNumber: GRD411 Page Orientation: Portrait
| Oplionsl Sort / Qutput |~ Conditions = Selection  Advanced
Grading Period
Third Quarter b
Mark to Print
3rd Qtr e

Only Course ID

Sort By
Course D b

Mark Type [ Jd
MAl"BI €l DIFl1
Show GPA
Page break by department

Mark Distribution By Course, Report Interface
Grading Period — select the period for which to summarize mark distribution.

Mark to Print — select the mark defined for the grading period to be used to create
the report.

Only Course ID — type the course ID to print the report for just one course.
Sort By — select the order by which output is sorted.
Mark Type — check the marks that should be included on the printed report.

Check Show GPA to display the average GPA earned in each teacher’s sections of
the course.

Check Page break by department to start each department on a new page.
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GRD413 — Honor Roll Report

The Honor Roll Report prints a list of the students who have met the criteria for the honor
roll definition selected for the report.

Hope High School esr  2D0T-2008
Heonor Roll Report Rapot GRO413
Fithe Herwad Rl * Parisd: 18T QTR

Cradita Credita

Hiudunt kame Prn I Gander CUR QP4 Aftampted Complabed
Grada: 10

Acmpadn, Ashley QeI Fernale 1500 500 3.500

Acunia, Kenneth O 110412 Male A AN 2500 2,800

Cahoan, Janathan W AITIE4 Mala 3500 3000 a.000

Eaham. Enc R. a5 Muls N 500 3.500

Fairchiid, Sean A. SELESE Male 2800 1000 1.000
Grade: 11

Ach, Andres EREG30 Mala 2500 000 3.000

Caddy, Yirgnia M. BRORTT Femae A TED 2000 2.000

Dickason, fnna i BETITI Fasmnale 1EET 1.500 1.500

Thizimas, Inene b BETS20 Frasnuahs 3000 1.500 1.500
Girade; 12

Apbott, Billy C. Si5483 Male 3200 H0DD 3.000

Doane, Sara E. ETRITI Fermaiie 133z 2500 2.500

Privfed by ASimin Uner sf Q280202008 348 PR Edupcart School Diafrict Pagm 1l

Honor Roll Report
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The report can be customized using the following options:

Report Interface «

Name: Honor Roll Report Number: GRD413  Page Orientation: Portrait

_Optionsl Sort / Qutput ~ Conditions  Selection  Advanced
Honor Roll

Principal's Honor Roll v

Grading Period

First Quarter b
Grading Mark

3rd Qtr v
Sort Option

Alphabetical v

Do Mot Use Grade Period Grid
Suppress Credits Completed
Filters ]

Grade Jjo]
rogr 10l 117 12
Section ID Begin Section 1D End

Honor Roll Report, Report Interface

¢ Honor Roll - select which honor roll definition should be used for the report from
the drop-down.

¢ Grading Period — select the grading period that should be used to create the report.

e Grading Mark — select the mark (such as 2nd Qtr or Sem 1 Final, for the second
quarter).

e Sort Option — the report can be sorted by Alphabetical order, by GPA, or by the
custom sort order defined on the Sort/Output tab of the Report Interface.

e Do Not Use Grade Period Grid — check this box to calculate GPA using 100% for
credit weight, bypassing the Grade Period Weights defined in Grading Setup.

e Suppress Credits Completed — check this box to prevent printing of a Credits
Completed column.

e Grade - to specify the grade levels to be included in the report, check the
appropriate boxes.

e Section ID Begin/Section ID End — a range of Section IDs can be established to
limit the report output.
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GRD415 — Student School Rank

The Student School Rank report prints a list of students by grade level with their GPA and

class rank. The report also includes the credits attempted and completed.

Hope High School
Student School Rank

Wear  P007-2008

Reapart; QR4S
CUM GPA
Grade: 12 Clams Sipe: 518
CUM GF&
Enudisn Hane Stude I} Oereder  Crodit A Crefit Comp  Rank GPA
Abbot, Bily G w543 Malke 186,000 15000 TE) 2
Arcklay, Brien R DiddE  Mak 188,000 108000 &5 2743
Ancea, Cugene A, EURER Mok 1] LELURLE e B4
Adams, Homoed T. 7305 Mak 120,000 180,000 2 4.128
Adame, Sooh M T Mak L B T A3y 2147
Adams, Soean B E7T340  Mal 150,000 1e0000  TEZ 2.3
Addinglon, Paula M EMEAR  Femsla 100 1T ST a4
Ao, Jesse J B4733  Malke 156,000 150000 ToB 254
Aguada, Kamn 138510 Femsla 00 EEE e (R ] R
Aguilar, Roger F w0T Make 175,000 145000 BG 1,050
Aguiing, Jicesdt K DE2ZEY  Mak 1E5.000 18800 &R 2578
Alchizon, Alios E T Famale 180,000 1eoon 20 3.M83
Abdar, Lamiarcs B DiD02d  Mak 150,000 150000 773 1477
Alder, Samh C MG Famale 128000 e n 42K
Abdrich, Sk K E73515  Mak 190,000 LR Rk | T 3.3
Algcander, Frsd L A0 Mok L=t i) (L= HEL L R ] Bt
Algmanoer, Geonge M. 6141 Mak 126,000 186,000 487 3y
Algar, Wicnle EMa4)d  Femsle 165,000 LR E 2404
AliEn, Cymihia ET43ET  Female 200.:000 200000 i 4213
Alan, Heler | ETabll  Femsla 2100000 2100000 147 1 Ten
AleEn. Haren E3san  Female 206,000 205000 143 a.Tan
Alan, Kamn T. ETMZRE  Femaa 185,000 185000 S04 2513
Alen. Shawn T ETTEG  Mak 210000 2100 123 3.3
Aliaors, Pamak D 2572 Famala 185,000 185,000 2 4.5
Alpdn, Stewen | 74418 Malke 10000 g 404 1
Absine, Foy M ETEE Mak 175,000 175000 745 2314
Armen, Margainst M ENEda  Femain 12100 LAEE ] EECL]
Amndson, Jose W EEL4E  Mak 200000 2000000 1M 3807
Anmen. Anthony TIRE  Mak 180,000 W0 450 R ]
Andarzon, Ao kL ET3E24 Female 125,000 185000 197 3.EM6
Andarson, Pasla N ETEE  Female &I 140000 &S 2582
Andresws, Jeom L ETGASE  Female 1ra.000 =0 TH 133
Appla, Diana ETAE3R  Femaa 1EQD00 18000 151 A.T50
Aramicula, Pamela A BTizEd  Femals 180000 180000 B 1.8
A, A L 140243 Famaa 213,000 293,000 Ta 3053
Amoid, Jasmon K. Az Make 125,000 =D EE 34
A, Hally L EI0443  Female 155,000 185000 505 3000
Ay, VWame M B0 Mok 143,000 (L IURLE R - ] 1.
Apsanitas, Chitsiina T. E5ITeE  Female 125,000 188,000 272 1.4c8
g, Antrony M ET3120 Mok 150000 00 441 2130
Agh, LowsT. E73060  Mak: 196,000 186,000 ag 2804
Prinemd by Armin Uaer af 020055008 & 06 Pl Eugoun Scaool Dot Fage 1ai 21
Student School Rank
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The report can be customized using the following options:

Report Interface

Mame: Student School Bank  Humber: GRO415  Page Orientation: Partrait

| Options | Sortioutput | Condiions | Selection | Advanced
Sort Report By Primary GPA Type Secondary GPA Type
Student Name v Y v

Grades: el
FCoalC 101 Tz

Student School Rank, Report Interface

o Sort Report By - the report can be sorted by Class Rank or Student Name (the
last name of the student).

e Primary GPA Type — the primary GPA definition to be displayed on the report
e Secondary GPA Type — an additional GPA can also be included on the report

¢ Grades - to specify the grade levels to be included in the report, check the
appropriate boxes.
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GRD417 — Eligibility Report

The Eligibility Report prints a list of students by grade level and specifies if they meet the
eligibility definition selected. If they don’t meet the eligibility definition criteria, it specifies
why the student did not meet the eligibility criteria.

Hope High School Vesr  I00T-Z00E
Eligibility Report Repart GRO4T
Tk Elgiviyiabpbddy *© Pancd 15T OTH - Typs ity

Btudent Kami Perm 1D Gender Ineligble Azason

Grade: 13

e ETTIE IR vl itibes Mk F - 1
Harvey, Mildresd J. E39801 Fasal Inslipitile Mark: F - 1
Jacabsan, Susan 15 Fe=ae PeaiiMoiant Coiares: 1)
Kesesme, Eciweard BE1860 L] Inslipible Maric F - 1
Lindbdom, Andres D BINEI0 Fe=ale Irvaiig itk Mk F - 1
Mares, Luis 17 Bk Ir=ufficent Coursss:
Hunas, Abigail 13 Ie=—ae resuMiciant Coisrses:
Panius, Pairick B, EA045H ke it Mark: F -1
Richardson. Kaith & ETAI6E Wals Wi itihe: Pk F - 1
Roberts, Pamela A SOENAT Femai Inalip itk Mdarkc F - 1
Rodriguez, Angela 13 Fe=ain rsullicient Courses: 0
Sestmpen, Craig A HIAT261 Wak: Irvasi it M F - 1
Thomas, Kely R. ETATI2 Fra=ain Irecdig itihe: Mk F - 1
Tope, Patrick B a5 Lo brnaaligg it Mebarkc F - 1
Wills, Todd R 75445 Wale Ineligible Mark: O -
Wiaads, Banjamin T, BR1510 Wk vl il Mk FF - 1
Prinfed by Adimin Uner st 0210102008 1033 AM Eduscat School Diefrict Pagm 1l

Eligibility Report
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The report can be customized using the following options:

Report Interface («

Name: Eligibility Report Number: GRD417 Page Orientation: Portrait

| Options | Sort / OQutput = Conditions ~ Selection = Advanced
Eligibility Type

Athletic Eligibility b
Grading Period

Third Quarter v
Grading Mark

3rd Qtr v
Sort Option

Alphabetical v

Reporting Type
Ineligibility v
Do Not Use Grade Period Grid
Filters D
Grade ek
09l 101 1171 12
Section ID Begin Section ID End

Eligibility Report, Report Interface

o Eligibility Type — select the eligibility definition to be used with the report.
¢ Grading Period — select the grading period that should be used to create the report.

e Grading Mark — select the mark (such as 2nd Qtr or Sem 1 Final, for the second
quarter)

e Sort Option — the reports can be sorted by Alphabetical order, by GPA, or by the
custom sort order defined on the Sort/Output tab of the Report Interface.

¢ Reporting Type — you can show only eligible students by selecting Eligibility as
the reporting type, or only ineligible students by selecting Ineligibility. If nothing is
selected, only eligible students are reported.

e Do Not Use Grade Period Grid — check this box to calculate GPA using 100% for
credit weight, bypassing the Grade Period Weights defined in Grading Setup.

¢ Grade - to specify the grade levels to be included in the report, check the
appropriate boxes.

e Section ID Begin and Section ID End — enter the Section ID in these boxes to
select a range of Section IDs to be included on the report. For example, MAOO1 to
MAQO09 would print all 9 math sections if the sections for math all started with MA.
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GRD418 — Eligibility Detail Report

The Eligibility Detail Report prints a list of students with a detailed list of each student’s
classes and marks for the selected grading period.

Hope High School Yoar:  2007-2006
Eligibllity Detall Repon Rapot GROL1E
Tt Priscysals Hasor Roll = Pancd 260 O * g G 12
Shuden! Nasa, Aneal Bilp Paim D Q05483 Candar W Crodits 1500 CrefigCem 1500
Pared  Seciion iD Corse Tiile Teachar Mavs Ged Oir  Comvsainis
o o Am Gaovt Jackson K, Hadfy A EDE
1 1B Frin Eng i Gordon F, Kim B DEG
2 0z i Acting Carner O, Dawd A Goa
3 1B “Waght T By Jomssph T, Thornas £ 0N
] 1435 Priedhgrac oo Patanga 5, S - CEF
5 187S AL 59 Par Rl Tima, Ral Tima A
] 187G At &t Par RAel Time, R Time A
Ehideni Name: Gutiemaz, Rchard E Parmm I0: 120544 Candar M Credissi: 1.500 CredisCom: 1500
Farca  Section 1D Coarne Tiie Taachar Hams Jrd D Commemants
a 65 el Tisws & HE Pa Tame. Re Tams A
1 o Aminal Se hioged ), Jaiies A DEF
2 1222 Fund Eng b Sumirars K. Kim C= EQM
3 foza “ived ght Tm Boys. Swartz M. Mark A ECE
a4 Ta Spn Read i Sawyer K, Kyle A+ EDF
5 1548 Algabra | s ), Jenriter B CE
& 160 i Adsl Al Amand Offics, Atk CFf - E
Stisdail Masa! Johiman, Density 8. Paim ID:  S7a4007 CGandar, F Credt A1 12580 Cradis Dom 1350
Pericad  Section 1D Coasrse Tile Teachar Hame Ord Ot Coameme i
o 1855 Rl Thma & He Rel Time, Rel Time Ax
1 1 Aip Amer Gol Eplsy J.. James B CODE
a e Sy el Time Evit Tascrar, Rl T Par Ca
2 3_TAI_SAUD Siusant Aid Thisd M, Marsaal B c
3 1344 Trigicaily Malh Harws &, Kayia B cG
= 1425 Enghish 101 Wezhsior M, MWinoh A ECE
b oam Ap Peychoiogy ‘Wanosdsl K, Kim B CE
Shudeni Nama: Kale. Painca J. Pam I0: V45 Gander F Credis At 1500 Credisfom: 1500
Paricd  Section 1D Coures Title Tanchar Mama Srd i Comesants
o 187E Fl Tisrw & HY Pl Tima, Ral Tana A
1 &S Prindgrac Eoon W schhesen T, Tad BE- CE
2 o2 i Acting Cardner O, David B- DE
3 T3 Study Hall Curham T, Chery A+
] 1847 ety Hratschmar |, James Ce GH
5 1525 Mythalogy Tuzzing ¥, Wik - EGE
] 1578 A Gt Coawta J, JafTray A CDE
Ehusdeni Hama: Linion, Elwss H. Parmm I0:  &74232 Cender M Crmedisaft 1500  CredisTom:  1.500
Fericad  Section 1D Coarne Thie Teachar Hame Ord O Cosmemenis
o i Rl Tomar A, M Rl Tme, R Tims B
1 1143 Trigizoilg Math Hurlar 2, Machel - BDE
2 1082 Plipsess Moransan K Klas A CDF
3 oars &p Peyoraiogy Wanosdad K, Kim E- DE
Bl a4 dap Ay God Ries L, Lianne C- 0DG
b 1625 Enghish 107 ‘Wizbsler M, Mich L EDF
L] o Pare Ral Time Bt Tascha:, Bl T Par A
Printad by Asirein Unar of 01122008 £42 Pl Erhizeint Soit ool Disict Pagm 1al3

Eligibility Detail Report
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The report can be customized using the following options:

Report Interface («

Name: Eligibility Detail Report Number: GRD418 Page Orientation: Portrait

_Optionsl Sort / Qutput  Conditions = Selection = Advanced

Eligibility Type

Athletic Eligibility by
Grading Period

Third Quarter by
Grading Mark

3rd Qtr bt
Sort Option

Alphabetical b

Reporting Type
Ineligibility v
Suppress Credits
Suppress Credits Completed
Include Students With No Marks
Do Mot Use Grade Period Grid
Filters D
Grade [ 1o
rogr10r 11112
Section ID Begin Section ID End

Eligibility Detail Report,, Report Interface

Eligibility Type — select the eligibility definition to be used in the report
Grading Period — select the grading period that should be used to create the report.

Grading Mark — select the mark (such as 2nd Qtr or Sem 1 Final, for the second
quarter)

Sort Option — the reports can be sorted by Alphabetical order, by GPA, or by the
custom sort order defined on the Sort/Output tab of the Report Interface.

Reporting Type — you can show only eligible students by selecting Eligibility as
the reporting type, or only ineligible students by selecting Ineligibility. If nothing is
selected, only eligible students are reported.

Suppress Credits — if checked, the credit for each class are not displayed.
Suppress Credits Completed —

Include Students With No Marks — if checked, the report includes student that
have not received marks for their classes for the selected grading period.

Do Not Use Grade Period Grid — check this box to calculate GPA using 100% for
credit weight, bypassing the Grade Period Weights defined in Grading Setup.

Grade - to specify the grade levels to be included in the report, check the
appropriate boxes.

Section ID Begin and Section ID End — enter the Section ID in these boxes to
select a range of Section IDs to be included on the report. For example, MAOO1 to
MAQO09 would print all 9 math sections if the sections for math all started with MA.
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GRD419 - Class Grading Form

The Class Grading Form report prints a form for each section that can be used by teachers
to record student marks. It includes 10 blank columns to be used for section-specific test

results, as well as a column where the final mark for the class can be recorded.

Lched ud Taar. P
| Hope tagn senos ) 1250’ 51 1 HOPE HIGH SCHOOL CLASS
T e o "ER | Nedderscn G, Sonom GRADES
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The report can be customized using the
following options:

As of Date — The dates must be
entered in the M/D/YY format, or
they can be selected by using the
Calendar E# button.

Teacher — to print the report for just
one teacher, select the name of the
teacher from the drop-down.

Period Begin/Period End — select
the bell schedule periods that should
be used to create the report.

Section ID — a range of Section IDs
can be entered to limit the report
output to only those sections
matching the ID range.

Test Selection — to include test
results from tests entered into
Student Test History choose Select
By Test or Select By Test Type.

Report Interface

Marme: Class Grading Form  Humber: GRD419  Page Orentation: Portrait

_ Options | Sort fOutput - Conditions | Selection

Adbvanced

Section Options

Az of Date
0242242010

Teacher

Feriod Begin Period End
(] L] v

Section 1D

Test Selection
& Notest © Select By Test © Select By Test Type

[Test options

Printing Options

Fage Size
B.5x11 - 8.5 %

Groups ColumnsPerGEmup
|2 |5
[ Include Hole Punch Margin [~ Display ELL Data

Euxtra Lines Custorm Mumber

gl |

Class Grading Form, Report Interface

Test Options — If Select by Test is chosen, the Test Options section expands to
allow the Test to be selected from the drop-down list. Once the test is selected, the
Parts (if a part-based test) or Objectives (if an objectives-based test) can be chosen
from the Selection drop-down lists. The Score Types to be printed can be selected
as well. To change the name of the columns listing the test scores, enter the new
column name in the Label Override boxes.

Test 5election

Mo test @ Select By Test © Select By Test Type

Test Options @
Test

AN v

Type 1 selection 1 score Type 1 Label 1 Override
Part ¥ |Math Raw Score |

Type 2 Selection 2 Score Type 2 Label 2 Override
Part + |Reading Raw Score ¥ |

Type 3 Selection 3 Score Type 3 Label 3 Override
Part ~ [WWriting Faw Score I

Type 4 selection 4 score Type 4 Label 4 Override
Part v v |

Test Options, Select By Test
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If Select By Test Type is chosen, the Test Options section expands to allow the
Test Type to be selected from the drop-down list. Once the test type is select, the
test is selected, the Parts (if part-based tests) or Objectives (if objectives-based
test) of all the tests of that type can be chosen from the Selection drop-down lists.
The Score Types to be printed can be selected as well. To change the name of the
columns listing the test scores, enter the new column name in the Label Override
boxes.

Test Selection
 nMotest © Select By Test & Select By Test Type

Test Options &)
Test Type

College Entra »

Type 1 Selection 1 score Type 1 Label 1 Override
Part ~ |English | [Raw Score |

Type 2 SElection 2 score Type 2 Label 2 Override
Part “ Math “ | |Raw Score ¥ |

Type 3 Selection 3 score Type 3 Label 5 Override
Part “ |Science “ | |Raw Score ¥ |

Type 4 Selection 4 score Type 4 Label 4 Override
Part ~ |Composite | [Raw Score % |

Test Options, Select By Test Type
o Page Size — select the size of paper to be used during the printing.

¢ Groups/Columns Per Group — this allows the user to define the number of groups
and columns found in each group for the blank columns to be used for section-
specific marks.

¢ Include Hole Punch Margin — to add additional space at the top of the report so
that the report can be hole punched for inclusion in a binder, check this box.

o Display ELL Data — to display the student’s ELL information, check this box.

o Extra Lines & Custom Number - to add blank lines to the end of the report so that
the teacher can handwrite the names of the students who enter the class after the
report has been printed, select the number of extra lines from the drop-down list. To
add a different number of lines than is available in the drop-down list, enter the
number of lines in the Custom Number box.
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GRD603 — Sections Missing Marks List

The Sections Missing Marks List report prints a list of sections (classes) which are missing
marks in the student grading record.

Hope High School

. Year:  2007-2008
. ‘\ Sections Missing Marks List Raport: GRDG03

Teacksr Hame Andermon G, Godon

Parind Feston 1D Courss TRk Rigom @ Fheat ¥

1 AL ] Algebra b 1268 L

F3 24l Algetea b 128 3

5 ad Ap Gl B 1268 §

4 dal Agebra § 128 B

] fEsad Eigekea b 128 ]
Prinfd by Adimin Uner st 0200102008 1080 AM Edupcart School Diafrict Puga | of 14

Sections Missing Marks List
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The report can be customized using the Report Interface
following options:

Name: Sections Missing Marks List Humber: GRDS03  Page Orie
o Grading Period — select the grading | 0ptiuns| Sort / Output | Conditions | Selection | Advanced
period that should be used to create  Grading Period
the report. | v/

e Period Begin/Period End — select Period Range . :
the bell schedule periods that should |2 Beriod Ending Period
be used to create the report. 4| v|

Grouping Cption

e Grouping Option — the report can

be grouped by Teacher or Period. Sections Missing Marks List, Report Interface
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GRD602 — Mark Distribution By Ethnicity

The Mark Distribution By Ethnicity report prints a list of all the ethnic codes in use at the
school, and totals the number of each type of marks earned by students with that ethnic

code. The report also shows the percentage each mark represents in the total of the marks

for each ethnic group.

=

Hope High School

Prrivaesd bry duiredns Lises b 02091620063 1113 AR

Edapodni Soho Disiio

- -_. ! . e 2007-2005
- Mark Distribution By Ethnicity Rapart (FRDENZ
Report Peniod: First Quarter Mark: 15T QTR
Grade 12
A [ c ) r [ Oar
Ethnic Codes Total % | Total % Total % | Total % | Teaal % Totl % | Tota = Total
s EETEE] 0T TS [FREE 15 Gan CEEEE 40
Faneh & 40D FRREE 3 00 1 &BT 1 BET IR EE"] 14
Hgaric 22 4EE0 12 BET 7 1558 3 EET 1 1m 45
Hawe Armarcan 1 2600 3 BLDD 1 00 4
Asan 1 WeT 1 1EET 3 s000 1 sEeT L
Total 146 4790 74 TLET 55 1046 20 645 12 8T 7 0ss 0

Page 101

Mark Distribution by Ethnicity
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The report can be customized using the following options:

Report Interface («

Marne: Mark Distribution By Ethhicity Number: GRDE02 Page Criertation: Landscape

_Optiunsl Sort / Output | Conditions | Selection = Adwvanced
tark to Print

Sem 2 Final v
Grade

W | - b
Ethnicity Type
Resolved Race / Ethnicity v

Resolved Race / Ethnicity

[ el

™ Hispanic I~ Twio or More ™ White " Black

™ Mative American [ Asian I~ Pacific IslanderHawaiian [ Declined to State
hdark Type e

CalCeCCclCDCFETN

Mark Distribution By Ethnicity, Report Interface

¢ Mark to Print — the report prints for the grading period marked as the current
grading period in the Grading Setup screen. [f there is more than one mark defined

for the current grading period, select the mark to include in the report from the drop-
down list.

o Grade - select the range of grade levels to be included in the report from the drop-
down lists.

o Ethnicity Type — first select the type of ethnicity record to use from the drop-down
list, and then check the boxes for the ethnic codes to be included in the report.

e Mark Type — check all the marks that should be included in the printed report.
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